Repubhc'ofthe ?h:iippmes
Department of Educatlon
;.3 : Region IV-A (CALABARZON)
R Dt Division of Cavite
Troce Martires City, Cavite

NOTICE OF MEETING
No_ -164

T0O: Division Cashier
Administrative Assistant Il (Disbursing)
Administrative Assistant i
Administrative Aide VI
Administrative Aide ll|

DATE: November 06, 2017

1. In preparation with the Strategic Planning for November 09-12, 2017, please be
informed that there witt be an urgent Unit Meeling today November 06, 2017, 2:00pm —
4:30pm at Cashier Section, Division Office, Division of Cavite, Trece Martires City,
Cavite.

2. Participants of the said meeting are listed below:

= Unit Head — Laura R. Crema

¢ Administrative Assistant Il (Disbursing) - Abigail B. Arevalo

* Administrative Assistant Il — Lian Jazzel T. Velasco
¢ Adminisirative Aide VI — Elsie A. Crisostomo

= Administrative Aide lil - Michelle M. Masicap

3. Agendas:
¢ Work Financial Plan for 2018
« Upcoming Internal Quality Auditing on November 13-24, 2017
a) Preparation of MOVs in the OPCRF/IPCRF
b) Preparation for the revisions of each processes and procedures
¢} Review for the timeline of each procedures

» Bench Marking Facilitation
a) Person in charge for the Unit

e Other Maiters

4. Attendance for the said meeting is a must.

/fr\/ CHERRYLOU D. DE MESA
OIC-Schools Divisfon Superintendent

BB 048y 4199285 DX depedcavite@depedgovph B3 www facebook comDivisionOiCaviteProvinge
2. tapitel Compound, Brgy. Lucizno, Trece Movtires Cify Cavite L Text Motine: 72442848 G desedeavite.comah




- Repubilc ofthe Phlirppmes G

Department of Education
Region [V-A (CALABARZON)

Division of Cavite

Trece Martives City, Cavite

NOTICE OF MEETING
No.

TO: Division Cashier
Administrative Assistant Il (Disbursing)
Administrative Assistant i
Administrative Aide VI
Administrative Aide i

DATE: November 06, 2017

1. In preparation with the Strategic Planning for November 09-12, 2017, please be
informed that there will be an urgent Unit Meeting today November 06, 2017, 2:00pm —
4:30pm at Cashier Section, Division Office, Division of Cavite, Trece Martires City,
Cavite.

2. Participants of the said meeting are listed below:

= Unit Head —laura R. Crema

s Adminisirative Assistant Il (Disbursing) - Abigail B. Arevalo

s Administrative Assistant lI — Lian Jazzel T. Velasco

¢ Administrative Aide VI — Elsie A. Crisostomo

= Administrative Aide {il — Michelle M. Masicap
3. Agendas:

e Work Financial Plan for 2018
* Upcoming Internal Quality Auditing on November 13-24, 2017
a) Preparation of MOVs in the OPCRF/IPCRF
by Preparation for the revisions of each processes and procedures
¢) Review for the timeline of each procedures
¢ Bench Marking Facilitation
a} Person in charge for the Unit
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