[Bhilippines;

Department of Education
Region IV-A (CALABARZON]}

Division of Cavite
Trece Martires City, Cavite

May 8, 2018

DIVISION MEMORANDUM

NO. 1 28 s. 2018

To:

EB (046) 4191288

ANNOUNCING THE RESPECTIVE SCHOOL ASSIGNMENTS OF
MUNICIPAL HUMAN RESOURCE COORDINATORS

OIC, Assistant Schools Division Superintendents

Chief, Curriculum and Implementation Division

OIC Chief, Schools Governance and Operation Division
All Education Program Supervisors

All Public Schools District Supervisors

All Elementary and Secendary Heads

All Junior and Senior High Administrative Officers

All Junior and Senior High Administrative Assistants

All Concemned

With the end in view of facilitating and ensuring sound, efficient, and systematize work

flow procedure, please be informed that this office announcing the respective school

assignments of Municipal Human Resource Coordinators.

The list of Municipal Human Resource Coordinators in every Municipality with respective
school assignments is on the attached enclosure 1.

They are expected to evaluate and validate all documents of school-based employees in
their respective municipalities relevant to personnel actions. Upon checking, the MHRC
will affix their signature on the checklist as a proof that documents were validated.

Elementary, Junior and Senior High Schoois will coordinate with their respective MHRC
relative to all documents to be submitted in the Division Office and for further clarifications
and queries. The duly validated and evaluated documents of MHRC shall be submitted to
Division Records Section for recording to ODC and endorsed te Division Human Resource
persons in charge through the Schoolis Liaison Officer/MHRC.

Division Office — Human Resource Unit will not process the documents for personnei
actions without the signature of Municipal Human Rescurce Coordinator on the checklist.

For your information and guidance.

HERRYLOU D. DE MESA
Schools Division Superintendent f’

& deped.cavite@deped.gov.ph www.facebook.com/DivisionOfCaviteProvince
9. capitol Compound, Bray. Luciano, Trece Martires City Cavite [ Text Hottine: 74442848 §% depedcavite.com.ph




Enclosure 1.

List of Municipal Human Resource Coordinators with respective School Assignments

MUNICIPALITIES

7 NAME OF MHRCs

POSITIONS

SCHOOLS/STATION

SCHOOL ASSIGNMENTS

Alfonso

| Delia Luz V. Jimenez

Administrative Assistant |l

Alfonso NHS - SHS

Elementary: Alfonso ES, Buck Estale
ES, Esperanza ES, Mangas £S5,
Marahan ES, Matagbak ES, Pajo ES,
Pansin ES, Sicat ES, Sulsugin ES,
Taywanak ES and UpliES
Secondary: Alfonso NHS, Lucsuhin
NHS, Buck Estate NHS and Taywanak
NHS

Leah D. Vicedo

Administrative Assistant |l

Kaytitinga NHS - SHS

Elementary: Kaviitinga ES, Palumium
ES, Bilog ES, Amuyong ES, RGAMES
and Sinalw ES

Secondary: Kaytitnga NHS and
Kaysuyo NHS

Amadeo

Jocelyn B. Bati

Administrative Officer IV

Amadeo NHS

Marilyn A, Limpiada

Administrative Officer [l

Amadeo NHS - SHS

Depends on the availability of MHRCs

Carmona

Gliceria T. Cajepe

Administrative Officer |

Angelo L. Loyola SHS

Carolyn D. Pampiega

Administrative Assistant ||

Angelo L. Loyola SHS

Depends on the availability of MHRCs

GEA- Bailen

John Vic Ceazar B. Marimat

Administrative Assistant ||

GEANHS-Bailen - SHS

Ruth Abigail C. Colocado

Administrative Officer |l

Division Office

Depends on the availability of MHRCs

GMA

Rowena B. Bawalan

Administrative Officer IV

GMATHS

Elementary: Area J ES, San Gabriel |
ES and Bulihan ES
Becondary: GMATHS - JHS

Hazel P. Duran

Administrative Officer |

GMATHS

Elementary: FVR ES, San Gabriel I ES
and F. De Castro ES
Secondary: GMATHS - SHS

Richard S. Mercado

Administrative Officer IV

San Jose Community HS

Elementary: San Jose ES and San
Gabriel Il ES

Secondary: San Jose Community — JHS
& SHS

Benedicta B. Causaren

Administrative Officer IV

Gov. Ferrer MNHS

Elementary: Diego Mujica ES, Gen.
Artemio Ricarte MS, Gen. Trias MES,
Luis Ferrer Il MES, San Francisco ES,
Santiago ES, Sunny Brooke ES, Tapia
ES, Tejero ES and Tropical Village ES
Secondary: All Junior High Schools




Melissa P. Sarmiento

Administrative Officer Il

Luis Y. Ferrer Jr. SHS

Elementary: Angel L. Bawalan ES,
Belvedere ES, Buenavista ES, Gen.

Gen. Trias Gregorio S. Alofia Sr. MES, Ipilan Barrio
School, Javalera ES, Panungyan ES,
Pasong Kawayan | ES and Pasong
Kawayan || West ES
Ebitha A, Phodaca Administrative Assistant Il | Luis Y. Ferrer Jr. SHS Elementary: Bacao ES, Caritas Bukid
Kabataan ES, Cecilio M. Saliba ES,
Juliano C. Brosas ES, Manggahan ES,
Mary Cris ES, Navarro ES and Parklane
ES
Secondary: l.uis Y. Ferrer Jr. Senior
High School
indang Myiene 8. Navarro Administrative Officer || Lumampong Annex-SHS | Depends on the availability of MHRCs
Joy Lyn B. Quiambao Administrative Assistant il | Lumampong Annex-SHS
Kawit Miriam M. lgtiben Administrative Officer IV ETTMNHS Depends on the availability of MHRCs
Aithne T. Catane Administrative Officer | ETTMNHS - SHS
Magallanes Issa Grace E. Tirona Administrative Assistant Il | Bendita NHS - SHS Depends on the availability of MHRCs
Ronald Kevin C. Del Rosario | Administrative Officer Il Division Office
Lilia B. Santos Administrative Officer IV Bucal NHS Elementary: Bucal | ES, Bucal Il ES,
Bucal IV ES, Layong Mabilog ES,
Pantihan ES, Sta. Mercedes ES and
Balayungan ES
Secondary: Bucal NHS, Pulo ni Sara
Maragondon e . NHS, Bucal NHS — Sta. Mercedes Annex
Alma M. Andora Administrative Officer IV Cavite National Science Elementary: Maragondon EE,
HS Pinagsanhan ES, Mabato ES, Tulay ES,
San Miguel ES and Talipusngo ES
Secondary: Cavite National Science HS
and Maragondon NHS
Evalyn V. Hintay Administrative Assistant il | Cavite National Science All 8enior High Schools
HS - SHS
Joanna Marie S. Abaca Administrative Assistant Il | Pedro Alegre Aure SHS Elementary: Asis ES, Gahitan ES,
Galicia ES and Mendez Central School
Secondary: Constancio E. Aure Sr. NHS
L and Pedro Alegre Aure SHS
Mendez Elienai Grace 8. Cipriano Administrative Assistant Il | Anuling NHS - SHS Elermentary: Anuling ES, Panungyan ES

and Palocpoc ES
Secondary: Anuling NHS and Palocpoc
NHS




Naic Janette S. Calantog Administrative Officer Il Naic NHS - SHS Depends on the availability of MHRCs
Ernalyn L.. Belber Administrative Assistant Il | Naic NHS - SHS
Noveleta Marilyn L. Santiago Administrative Assistant [l | Noveleta SHS Depends on the availability of MHRCs
Marinell A. Peiialba Administrative Officer |l Division Office
Myra A. Roquiiio Administrative Assistant Il | Bagbag NHS - SHS Elementary: Bagbag | ES, Bagbag 1 ES,
MCDEES and Silangan ES
Secondary: Bagbag NHS
Rosario ! Eda-Lilac J. Villa Administrative Assistant Il | Escuela Secondaria Elementary: Rosario ES, Agustin
Senior de Salinas Abadilla ES, David P. Jimenez ES and
Tejeros Convention ES
Secondary: Escuela Secondaria Senior
de Salinas and Rosario NHS
April M. Lopez Administrative Assistant il | M. llog NHS Every Thursday (Duty at District Office)
| Judith Mae A. Peiialba Administrative Assistant Il | Gen. Vito Belarmino NHS
Silang Maybelie P. Mendoza Administrative Assistant Il | Lumil NHS
Teodoro P. Fulvadora Jr. Administrative Officer | Division Office Secondary: Bulihan NHS and Bulihan
NHS - SHS
Tagaytay Roviann M. Sidamon Administrative Officer Il Tagaytay City NHS - SHS | West part of T agaytay City
Sheila T. Costa Administrative Officer [l Tagaytay CS NHS - SH8 | East part of Tagaytay City
Julieta A. Valencia Administrative Officer IV | Tanza NCHS Elementary: All Elementary Schools
Secondary: Tanza National
Comprehensive HS - JHS
Tanza Nannette $. Malimban Administrative Officer Il Tanza NTS - SHS Secondary: Tanza National Trade
School - JHS and SHS
Mary Angelic P. Federoso Administrative Officer I Division Office Secondary: Amaya School of Home
Industries — JHS and SHS
Zenaida C. Ferre Administrative Officer |l Tanza NCHS - SHS Secondary: Tanza National
Comprehensive HS - SHS
Ternate Roxanne May P. Rombon Administrative Assistant Il | Ternate West NHS - SHS | Depends on the availability of MHRCs
Arlene C. Diesta Administrative Assistant Il | Ternate NHS - SHS
Trece Martires City | Ma. Nezy L. Suayan Administrative Assistant Il | Trece Martires City NHS Elementary: Aguado ES, Bagong Pook

ES, De Ocampo ES, Kanggahan ES,
Lapidario ES, Southville ES and Trece
Martires City ES

Secondary: L.uis Aguado NHS, Trece
Martires City NHS and Trece Martires
City NHS — Conchu Annex




Alma C. Cruzada

Administrative Officer Il

Trece Martires City SHS

Elementary: Aliang ES, Conchu ES,
Hugo Perez ES, Osorio ES and Palawit
ES

Secondary: Eugenio Cabezas NHS,
Francisco Osoric NHS, Francisco Osorio
NHS — SHS and Trece Martires City
Senior High School

|

_
|




