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FOSITION/Salary Grade ; ERUCATION PROGRAM SUPERVISOR (EPS)/SG 22
Salary Per Month : PhPSE,717.00 (NRC 572)

Mo, of Position/s and Place

of Assignment : I Position/Quality Assurcince Division (QAD)
QUALIFICATIONS
Educalion Masler's Degree in iw"hi(':wlir:n or other relevant Master's
{)mns e with specific area of specialization
Experience 2 years as Principal, or

2 years as Head Teacher, or
2 years as Master Teacher

Training : & hours of relevant fraining

Eligibility 2 R.A. 1080 (Teacher)

Addilional

Requirement: Computer literate especially in MS word, excel, and power point

DUTIES AND RESPONSIBILITIES OF AN EDUCATION PROGRAM SUPERVISOR (EPS)

v Provides dala/information gathered Trom nalional issuances, internal undd
external research findings, M&E and TA reporls as inputs for the development
and adjustments of the Regional QA-M&E and Assessment frameworks which
serves as bases for the implemerdation of o Quality Management System
(QIMS).

v Designs QA-M&E processes and fools fo operalionalize the QMS framewor k of
the region.

v Coordinates  the developmenl  of  regional guidelines/stanclarcls ftools  in

assessing the perlormance o aroups and individuals (e.g. the performance of
orgenizational units, Leamers, School Heads and Educalion Meay igers),

v Qrganizes the formation, training cand priactice of M&E Tedams in the RO and
SDOs though regular monitoting and provision of support fo sustain funclional
quality assurance systems

v Fadilifates group processes for the review of existing nalional standards far its
localization as appropriate to the region.

¥ Coordinates and facilifates the processes for preparing  standards  and
guidelines for qualily assuring regional core processes.

v Prepares QMS Manuals and Guidelines in various formal and medium as ed sy

reference for various users and audiences in the region.

Coordinates and facilitates the conduct of a quarterly regional monitoring,
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Adjusiment (RMEA) in order 1o monitor and validate regional performance for
its continuous improvement.

Monitars the conduct of schools division's {assigned to QAD member) quarterly
monitoring, evaluation, and adjustment activity (DMEA) and the submission of
the report on the performance of tha schools division office to apprise regional
management of the progress and challenges of the schools division,

Conducts moniloring and evaluation of the performance of private schools in
the region 1o assess compliance fo ecucational qualily standards.

Prepares M&E reports (areas of sfrengths and areas for improvements) as basis
for Technical Assistance of the FTAT in the assigned schoolk divisions.

Monitors and assess implemeniation of nalional and regional programs ancl
projects in order to obtain information for making recommendations on
program/project adjushments fo ensure attainment of program/project gocails
andl objectives,

Prepares for the regional office management an annual report on the
performance of the regional office against educalion oulcome indicalors.
Prepares for the managemean! committee (RD and SDS) a consolidation of the
perfarmance of schools divisions against education outcomes.

Prepare  for the managemenl commiltee (RD  and SDS) policy
recomimendations in relation to regional assessment results and identifliec
regional challenges.

Prepare the regional management committee (RD and SDSs) an annual report
on performance of private schools in the region and compliance to
educational quality stanclards.

Performs assessment of public and private schools {assighed to QAD member)
by checking and validating SDO's documentation of school's compliance to
requirements and slanclarcs of quality basic education, in order to provide
sound basis for recommending 1o the Regional Direclor, the accreditation,
establishment and/or recognilion of the school.

Iclentify, gather datafresearch, ensure accuracy and document best praclices
on quality management from the region, schools divisions, public and privale
schools 1o provide basis for sharing and  disserninalion and  possible
implementation by others.

Assists Chiaf of QAD in communicates ME&TL resulls 1o concerned FDs/Unils cnd
schools division management feams,

Participates in designing andl cralting REDP That will sel The strategic directions
for the region.

Assists the PPD in the review and validation of the DEDP to determine ils
alignment 1o the strategic direction of the region.

Work with a cross-funclional team of Lducational Supervisors to idenlity the
needs of the assighed cluster of schools division as basis for the region's
provision of technical assistance.

Work with the QAD funclional division tearm to identify and provide
interventions to respond to QAD related concerns of the schools division in the
region.

Describes  accuralely  The  Tunclions  performed  and  submils  promptly
pearformance reports 1o Chief of QAD.
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v Attends and parficipales in staff meetings fo be updated on cunent
information and communication crilicat fo the operational efficiency and
effectiveneass of the unit.

v Gets involved in the review of the work systems and processes fo ensure
optimum productivity and efficiency of the unit.

interested and QUALIFIED APPLICANT/s shaill submit fo the Personnel Section, Depld
Regional Office IV-A CALABARZON, Gale 2 Karangalan Village, Cainta, Rizal an
applicafion letter together with the following duly authenticated documents:

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized
picture {CS Form No. 212, Revised 2017) which can be downloaded al
WWW.CsC.gov.eh

3 Years Performance Ratings (if applicable)

Updated Service Record/Cerlificate  of Employment  with  brief
description of dufies and responsibilities

VN

4. Latest approved appointment (it applicable)

5. Transcript of Records (TOR), authenticated by the institution/university

4. Pholocopy of licenses/Proof of Eligibility, authenticated by appropriate
institution, i.e. PRC, CSC

7. Certificate of training/s relevant fo the posilion being applied (must not
be credited during the last promotion)

8. Proof of Outstanding Accomplishment/s related 1o the position being
applied

Interested and QUALIFIED APPLI

NS are advi.ged’to hand in or send through courier
their application to: '

7

B R,
DIOSDADD M. SANANTONIO
/ Director IV
DepEd Region IV-A CALABARZON
Gate 2 Karangalan Village
1600 Cainta, Rizal
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The Personnel Section will be accepling application of interested and QUALIFIED
APPLIC ANTS for evaluation of documents.

Deadline for submission of application is on or before June 25, 2018.

Please refer to DepFd Order No. 66, s 2007, “Revised Guidelines on the
Appointment and Promotion of Other Teaching, Related Teaching and Non-Teaching

Positions” for the criteria and number of points assigned to each criterion.

O M. 3AN ANTONIO
Director IV

NOTE:

Only applicant/s with complete requirements shall be enferfgined.
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