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DIVISION MEMORANDUM

NO. ) R ,s.2018

OFFICE OF THE SCHOOLS DIVISION SUPERINTENDENT’S
PERFORMANCE ASSESSMENT AND COACHING SESSION

TO: OIC-Asst. Schools Division Superintendent
OIC-Office of the Asst. Schools Division Superintendent
Unit Heads
Administrative Officers
Administrative Assistants
Administrative Aides
Selected Registrars
All Concerned

1. In line with DepEd’s view of ensuring a performance-based assessment of all
employees, the Office of the Schools Division Superintendent shall have a Performance
Assessment and Coaching Session on December 5-6, 2018 at R. Lapid’s Resortel,
Solemar del Pansol Subd., Brgy. Pansol, Calamba, Laguna.

2. This activity aims to:
a. Review the work processes and procedure which need to be adjusted due to
organization of district teams;
b. Determine the level of compliance to quality management system and
standards; and
c. Identify opportunities for growth and improvement.

3. Participants to this activity are expected to bring a copy of their Individual Performance
Commitment and Review Form (IPCRF).

4. Attached is the List of Participants and Training Program for the two-days activity.

5. Unit in-charge shall be responsible to adjust the timeline of their office in cases of
affected transactions.

6. Immediate dissemination of this Memorandum is highly desir

HERRYLOU D. REPIA
Schools Division Superintendentw
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Cherrylou D. Repia
Schools Division Superintendent

Elias A. Alicaya Jr.
OIC-Asst. Schools Division Superintendent

Ivan Brian L. Inductivo
OIC-Asst. Schools Division Superintendent

PROGRAM MANAGEMENT TEAM
Registration Committee:

Chairman: Teodoro P. Fulvadora Jr.
Members: Lian Jazzel T. Velasco
Roel L. Penus

Program Committee:

Chairman:  Kristine A. Salamatin
Members: Royce R. Aure
Louise Randolph L. Erasmo

Documentation Committee:

Chairman: Kevin Herick C. Avilla
Members:  John Mark A. Soliga
Roy Edward C. Constante

Technical Committee:

Chairman: Cherrie Ann V. Sinsay
Members:  Romnick P. Cuachin
Romulo C. Agamanos Jr.

X deped.cavite@deped.gov.ph www.facebook.com/DivisionOfCaviteProvince
E Text Hotline: 74442848 {v‘& depedcavite.com.ph

e
/AB

i Accreditation No.
180 9001 ; 2 MSA-005

Certificate Number: AJA17-0083




— , phj h p mes

Department of Education
Region IV-A [CALABARZON)

Division of Cavite
Trece Martires City, Cavite

AB

Accreditation No.
M MBA-003

Certificate Number: AJA17-0083

LIST OF PARTICIPANTS
DESIGNATION
SDS / ASDS OFFICE
1 REPIA, CHERRYLOU D. SDS
2 | ALICAYA Jr, ELIAS A. QIC-ASDS
3 | INDUCTIVO, IVAN BRIAN OIC-ASDS
4 | AVILLA, KEVIN HERICK C. Administrative Assistant 1l
5 | SALAMATIN, KRISTINE Registrar |
6 | ANTAZO, MARGIE LYN P. Administrative Aide VI
7 | LONTOC, NEIL IVAN P. Administrative Aide VI
8 | CASTRO, CARMELO F. Administrative Aide lli
9 | RODUTA, GLENNT. Administrative Aide IV
LEGAL UNIT
10 | CARPINA, DANIEL V. Attorney lli
11 | ARTURO, JUDITH C. Legal Assistant |
12 | AURE, ROYCER. Registrar |
IT OFFICE
13 | MANGOBA, MIGNON CECILLE M. IT Officer |
14 | CONSTANTE, ROY EDWARD C. Administrative Aide VI
15 | SOLIGA, JOHN MARK A. Registrar |
ADMINISTRATIVE OFFICE
16 | CABAYA, VERNA C. Administrative Officer V
17 | PANGANIBAN, RICHELLE N. Administrative Assistant Il
18 | CASTANO, MAY L. Administrative Assistant il
CASHIER UNIT
19 | CREMA, LAURAR. Administrative Officer IV
20 | AREVALQ, ABIGAIL B. Administrative Assistant lI
21 | MATIAS, JOHNNY Jr. C. Administrative Assistant Il
22 | MOISES, MAY ANN L. Administrative Assistant I|
23 | TOLICA, JENNIFER P. Administrative Assistant ||
24 | CRISOSTOMO, ELSIE A. Administrative Aide VI
PERSONNEL UNIT
25 | BALEN, ELAINE V. Administrative Officer IV
26 | VASQUEZ, NORITA C. Administrative Aide VI
27 | DEL ROSARIO, RONALD KEVIN C. Administrative Officer |l
28 | PENALBA, MARINELL A. Administrative Officer Il
29 | FULVADORA, TEODORO Jr. P. Administrative Officer 1l
30 | COLOCADO, RUTH ABIGAIL C. Administrative Officer Il
31 | NAVARRO, MYLENE S. Administrative Officer ||
32 | FEDEROSO, MA. CORAZON P. Administrative Assistant |l
33 | VELASCO, LIAN JAZZEL T. Administrative Assistant I
34 | PENUS, ROEL L. Administrative Aide 1li
35 | ROMERO, VIENNA MEI D. Administrative Assistant Il
36 | ANGCAQ, BABYLENE P. Administrative Assistant Il
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RECORDS UNIT
37 PEDRON, MELECIO D. Administrative Officer IV
38 GALLARDO, MARY JEAN P. Administrative Aide |V
39 MARCAIDA, SARAH LYN P. Administrative Assistant II
40 ROMEN, MELVIN S. Administrative Aide VI
41 CRUZADA, MAUREEN Administrative Officer |l
SUPPLY UNIT
42 ROMEN, EDWARD JOEVAN R. Administrative Officer IV
43 REANO, SALVADOR P. Administrative Assistant ||
44 ROM, SELWYN A. Administrative Aide VI
45 CUACHIN, ROMNICK P. Administrative Aide Il
46 SINSAY, CHERRIE ANN V. Administrative Aide I}
SECURITY AND UTILITY
47 AGAMANOS, Jr. ROMULO Administrative Aide |
48 BOCALAN, ROLAND P. Administrative Aide i
49 CAILING, JESSICA S. Administrative Aide |
50 CALPO, AUGUSTO C. Administrative Aide |
51 CATAPANG, MARCOS S. Security Guard
52 CATAPANG, MARLON G. Administrative Aide |
53 CORPEZ, GEROME C. Administrative Aide |
54 DUCLAY, RAMIL J. Administrative Aide |
55 GAYTANO, EUFRONIO E. Administrative Aide |
56 JACOB, MARISSA L. Administrative Aide |
57 ULANIMO, MELINDA V. Administrative Aide |
ACCOUNTING UNIT
58 BAYOT, CHERRY D. Accountant {li
59 ANUDON, STELLA MARIZ C. Administrative Assistant 1li
60 | BARRERA, MARIETAR. 7 Administrative Assistant |lI
61 ERASMO, LOUISE RANDOLPH L. Administrative Assistant lll
62 ERSANDO, ERICAP. Administrative Assistant Il
63 FERAER, ELENITA S. Administrative Assistant i1l
64 FRONDA, NENITA S. Administrative Assistant ll|
65 GUIMPATAN, ROXANNE T. Administrative Assistant Il
66 JOMAO-AS, CHERYL G. Administrative Assistant ll|
67 MALONG, JOHN A. Administrative Assistant lli
68 MANZO, AISA A. Administrative Assistant ||
69 MOJICA, JOYCE L. Administrative Assistant lli
70 OLIDO, MARY GODWIN P. Administrative Assistant lli
71 PANGANIBAN, ALICIA M. Administrative Assistant il
72 PASCUA, MARIA P. Administrative Assistant Il
73 RABULAN, REALISA A. Administrative Assistant |l
74 REYES, EUGENIO ROMEO P. Administrative Assistant Il
75 ROJO, MARIBEL G. Administrative Assistant il
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76 ROM, SHERWIN A. Administrative Assistant Il|
77 SARMIENTO, TRISTAN R. Administrative Assistant ll]
78 TAMPOC, DULCE C. Administrative Assistant |l|
79 VALDEZ, ROSA MARIA Administrative Assistant ll|
80 ZURBANO, EDNA C. Administrative Assistant I|
BUDGET UNIT

81 SOLIS, JOEL M. Administrative Officer V
82 CHAVEZ, CATHERINE C. Administrative Assistant Ili
83 NOLASCO, SOMAIRA G. Administrative Assistant |

TRAINING PROGRAM

Day 1

Day 2
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7.00 am -
9:00 am -
9:30 am - 11:30 am -
11:30 am - 12:00 nn -
12:00 nn - 1:00 pm -
1:00 pm - 3:00 pm -
3:00 pm - 4:00 pm -
5:00 pm -

6:00 am - 7:00 am -
7:00 am — onwards =
12:00 nn -
2:00 pm -

ETD

ETA

Lecture 1: Performance Tracking
Group Discussion

Lunch

Lecture 2. Coaching/Feedback
Group Discussion

End of session

Breakfast
Free time
Lunch
Check out
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