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DIVISION MEMORANDUM
No.0 2 9s. 2019

DIVISION UTILITY TRAINING FOR IMPROVEMENT, EFFICIENCY

To:

1

AND SUCCESS (DUTIES) IN THE WORKPLACE 2019

OIC, Assistant Schools Division Superintendent
Chiefs, CID & SGOD

Public Schools District Supervisors

Public Elementary and Secondary School Heads
All Concerned

Recognizing the importance of the roles of each and every perscnnel in the Division,

tﬁis Office shall conduct the Division Utility Training for Improvement, Efficiency and Success
(DUTIES) in the Workplace 2019 at Mountain Spring Resort, Makiling Highlands, Laguna from
March 7 — 8, 2019.

2.

DUTIES in the Workplace 2019 is a GAD- based training workshop designed to refresh

utility workers of their call in government service thus creating an avenue for self-direction and
the enhancement of their efficiency as they perform their duties and responsibilities towards
creating harmonious relationship between and among their co- workers in the Division.

a.

b.
C.

3.

At the end of the training program, the participants shall have:
taken a closer look at one’s self in order to rejuvenate his/ her passion to perform
assigned tasks;
refresh knowledge in performing basic skills such as carpentry, electrical, etc.; and
renew his/ her commitment towards improvement necessary to his/ her specific work
station and to the community as a whole.

Participants to this training are utility workers with permanent items and those who are

employed as casual. They are required to stay at the training venue for the whole duration of
the training and shall bring their personal medicines and attire appropriate for health, wellness
and team building activities.

4,

Participants shall proceed to the Division Office, DepEd Compound, Trece Martires

City on March 7, 2019 at 4:30 a.m. (assembly time) and shall depart for Makiling Highlands,
Laguna at 5:00 am.

5.

B.

Team;

Confirmation of attendance shall be done until February 16, 2019 through the link:
tinyurl.com/DUTIES2019

Food and accommodation expense of the participants and the Program Management
and other expenses relative to this training shall be charged against the Human

Rescurce Training and Development Fund subject to usual accounting and auditing rules and
regulation
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7. The List of Participants, the Program Management Team, and the Training matrix are
attached in this Memorandum.
8. Immediate dissemination of this Memorandum is earnestly desired.

.@;&@u—\

ELIAS A. ALICAYA, JR. Ed.D.
0OIC-Assistant Schools Division Superintendent

CHERRYLOU D. REPIA
Schools Division Superintendent
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T
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CHERRYLOU D. REPIA
OIC, Schools Division Superintendent

ELIAS A, ALICAYA JR, Ed.D.
OIC, Asst. Schools Division Superintendent

IVAN BRIAN L. INDUCTIVO
OIC, Asst. Schools Division Superintendent

ELPIDIA B. BERGADO, Ed. D.
Chief, Curriculum Implementation Division

DIANA P TOPACIO, Ed.D.
OIC, Chief, School Governance and Operations Division

PROGRAM MANAGEMENT COMMITTEE

Program Manager Diana P. Topacio

Training Manager Gina B. Duice

Resource Manager Kristine G. dela Rosa
Secretariats Jasmin Lyra M. Sambrano

Mary Joy C. Mendoza
Joyce Mojica

Welfare Officers Reinerio U. Reyes, MD
Angelita Orenciano, MD

Budget and Finance Joel M. Solis
Cherry D. Bayot

Supplies and Logistics Edward Joevan C. Romen
QAME
On-site Monitor Gina Duice
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TRAINING MATRIX

Day 1- November 27, 2017

Activities

7:00 —8:00

Arrival & Registration

8:00 - 8:30

Opening Program
National Anthem
Prayer
Cavite Hymn
Presentation of Participants
Welcoming Remarks
Message
¢ Mechanics of the Seminar

e ®© ¢ ©¢ o o

9:30 am

Snacks
Pre — Test

10:00 am - 11:00 am

Lecture on Basic Skills in Carpentry

11:00 am — 12:00 pm

Workshop on Basic Skills in Carpentry

12:00 pm — 1:00 pm

Lunch

1:00 pm — 2:00 pm

Lecture on Basic Skills in Electrical
Instaliation

2:00 pm — 3:00 pm

Workshop on Basic Skills in Electrical
Installation

3:00 pm — 4:00 pm

Lecture on Basic Skills in Tile Setting

4:00 pm — 5:00 pm

Workshop on Basic Skills in Tile Setting

5:00 pm — 6:00 pm

Lecture on Basic Skills in Gardening

6:00 pm — 7:00 pm

Dinner

7:00 pm — 8:00 pm

Workshop on Basic Skills in Gardening

Day 2

8:00 am — 9:00 am MOL

9:00 am — 9:30 am Post test

9:30 am — 12:00 pm Team Building

1:00 pm — 2:00 pm Reflection/Journal Writing
2:00 pm — 3:00 pm Closing
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Name of Participants Name of School Municipality
Honorio B. Nuestro Kaytitinga ES Alfonso
Leonardo C. Reyes Taywanak NHS Alfonso
Benito D. Ronquillo Kaytitinga NHS Alfonso
Nelson V. Manalo Alfonso NHS Alfonso
Juancho V. Bedruz Amadeo ES Amadeo
Jaime O. Tibayan Amadeo ES Amadeo
Gloria L. Loyola Loma ES Amadeo
Cezar T. Cortez Salaban ES Amadeo
Melquiades V. Ambion Maitim ES Amadeo
Efreno Q. Rural Mariano C. Anacay MES Amadeo
Magdaleno D. Perey Halang Banaybanay ES Amadeo
Gregorio F. Caguitla Pangil ES Amadeo
Fernando V. Basilio Maitim 1l ES Amadeo
Venancio A. Marquez Amadeo NHS Amadeo
Domingo B. Villasis, Jr. Amadeo NHS Amdeo
Antonio M. Zamora Maduya ES Carmona
Robertc D. Mahusay San Gabriel | ES Carmona
Agustin B. Tabucol, Jr. Carmona ES Carmona
Cristiel C. dela Pefia GMATHS GMA
Babylyn D. Poblete GMATHS GMA
Truado C. Descallar GMATHS GMA
Teodulo M. Casama GMATHS GMA
Enrico D. Madriaga GMATHS GMA
Marvin T. Bonaobra San Jose CHS GMA
Noel V. Nacianceno San Jose ES GMA/Tagaytay
Apolonio R. Bayas San Jose ES GMA/Tagaytay
Marcelino T. Mojica Daine ES Indang
Ronnie L. Fidel Dr. A. Pio de Roda ES Indang
Aries F. Rosarda Indang East ES Indang
Danilo G. Orenada Binakayan ES Kawit
Norlito C. Baron Gahak Marulas ES Kawit
Richard V. Caringal ETTMNHS Kawit
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Jayson C. Roncale ETTMNHS Kawit
Arsenio B. Alejandro ETTMNHS Kawit
Florencia B. Brazal ETTMNHS Kawit
Von Ryan A. Ortiz ETTMNHS Kawit
Demetrio C. Noveno Bendita ES Magallanes
Lunito G. Dendiege Magallanes ES Magallanes
Ricardo C. Piedad Maragondon ES Maragondon
Randy C. Ferraer Pulo ni Sara ES Maragondon
Joel M. del Mundo Tulay ES Maragondon
Noel A. Digma Pulo ni Sara NHS Maragondon
Pia E. Abad Cavite NSHS Maragondon
Liberato L. Tamayo Bucal NHS Maragondon
Federico O. Castronuevo Bucal NHS Maragondon
Nomer N. Torres Bucal NHS Maragondon
Norma P. Fijer Mendez CS Mendez
Joven P. Perey Mendez CS Mendez
Bonifacio N. Gatpandan Anuling ES Mendez
Carlito P. Herrera Asis ES Mendez
Ernesto P. Alegre GConstancio E. Aure Sr. NHS Mendez
Nicanor P. Bautista Timalan ES Naic
Geronima B. Andaya Bancaan ES Naic
Renante N. Panganiban Palangue Central ES Naic
Carlos S. Pinco Balsahan ES Naic
Rogelio B. liog Ibayo ES Naic
Crisostomo S. Erna Yovita Yuviengco ES Naic
Emmanuel C. Apay Malainen Bago ES Naic
Jonas P. de Guzman Salcedo ES Noveleta
Ernani G. Figueroa A. Abadilla ES Rosario
Jaime P. Leonizo Rosario ES Rosario
Eduardo Q. Darantinao David P. Jimenez ES Rosario
Carlito P. Cupcupin Mayor Calixto D. Enriquez ES Rosario
Augusto C. Calpo, Jr. SDO SDO
Delfin V. Cusay Kaong ES Silang
Conrado C. Salazar Kalubkob ES Silang
Victor R. Paglinawan Pooc ES Silang
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Florencio B. Layugan, Jr. Litht ES Silang
Emelita R. Medina Lalaan CS Silang
Ben B. Oligario Balite Il ES Silang
Felixberto A. de Lara Carlos S. Batino Sr. ES Tagaytay
Pablo A. Tagle Maharlika ES Tagaytay
Oliver A. Malabanan Tagaytay City CS Tagaytay
Ludanito T. Ramos Sanja Mayor ES Tanza
Jeffrey R. Pangilinan Maximino V. Pangilinan ES Tanza
Rowelito A. Araracap Felipe Calderon ES Tanza
Manuel P. Alcala Amaya ES Tanza
Alvin D. Cristo ASHI Tanza
Manolito L. Perefia Tanza NTS Tanza
Elizabeth M. Biancaflor Tanza NCHS Tanza
Rodolfo V. Tagsuan Tanza NCHS Tanza
Elvira M. Villanueva Tanza NCHS Tanza
Resurexcion A. Dator Tanza NCHS Tanza
Concepcion R. Isidro Tanza NCHS Tanza
Mary Joyce A. Valencia Tanza NCHS Tanza
Bello C. Huerto, Jr. San Juan ES Ternate
Oliver A. Tiongco Ternate NHS Ternate
Alfredo I. Erni Trece Martires City ES Trece
Cornelio P. Diloy Trece Martires City NHS Trece
Norvien R. Tahimic Trece Martires City NHS Trece
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