Department of Education
Region IV-A (CALABARZON}

Division of Cavite s
res Ci ; P
Trece Martires Clty, Cavite Certificate Numben Aj AI/-GU&‘&

January 17, 2019

DIViSION MEMORANDUM
NoQ 18s. 2019

SUBMISSION OF INDIVIDUAL DEVELOPMENT PLAN

To:  OIC, Assistant Schools Division Superintendent
Chiefs, CID & SGOD
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All Concerned

1. This is with reference to the continued aim of the human resource training and
development unit to provide an accurate measure in the conduct and implementation of
various trainings and programs for school-based personnel.

2. Relative to this, all schools are directed to submit copy of Individual Development Pian
attached as Annex 1 of this memorandum to their respective District Office.

3 District Offices shall collate IDP and provide a summary using the
template in Annex 2.

4, Due date of submission of hard copy is on January 25, 2019 in the HRD Office.

5. Immediate dissemination of this Memorandum is earnestly desired.

Schpols Division Supermtendent
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