RepubliclofithelRhilippines
Department of Education
Region IV-A (CALABARZON})

Division of Cavite y (AL
Trece Martires City, Cavite MSAS

Certificate Number: AjA17-0083

June 6, 2019

DIVISION MEMORANDUM
No2_19s.2018

To:  OIC, Assistant Schools Division Superintendent
Chief- CID

OIC, Chief- SGOD

Education Program Supervisors/Specialists

Public Schools District Supervisors
Public Elementary and Secondary School Heads

All Concerned o

1. As part of the DepEd Cavite’s thrust of implementing efficient and effective Human Resource
Development programs, this training for the SDO frontline staff was proposed. The training is set
to equip each staff with new and better ways of providing effective communication and positive
client interaction. In the same manner that this activity be a training ground for the employee to
expiore various innovations offered by techinoiogy ihat couid be of great hieip in iheir everyday
work.

a. Demonstrate wi’.nhpvtcnu_y of frontline staff i Wﬂﬁﬁg mwl'nufcu'iddm] UUilUOH\)TI\jﬁI oo and other

~ simple communications;
0. identify new and positive ways of ciient interaction; and
c. Exhibit mastery in the use of various Google Applications.

3. Participants to this training are the fifty front line staff in the Schools Division Office. (Please see
attached List of Participants)

4. This training will be held at the Bayleaf Hotel, General Trias, Cavite on June 27 — 28, 2019. The

The participants are expected to be in the training venue as early as 7:00 AM for the Registration.
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The food, accormimodation and training materials of the paiticipants, faciiitators and Progiaim
Management Team shall be charged against HRD Fund as reflected in the Work and Financial
Plan for 2019 subject to usual accounting and auditing ruies.
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Republiciofithe|Philippines
Department of Education
Region IV-A (CALABARZON)
Division of Cavite
Trece Martires City, Cavite

Certificate Number: AjAI7-0053

The two-day live-in training is strictly no going home, personal medicines for the 2 day stay (if
applicable) should be brought. Food preference has to be communicated ahead so that
arrangements with the training venue can be addressed.

Refer to the attached templat

te for the Liet of Facilitatore and the Program Management Team.

ERRYLOU D. REPIA

oois Division Superintendent
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Region IV-A (CALABARZON)
Division of Cavite : ; ki
Trece Martires City, Cavite sk
EXECUT“/E COMMITTEE Certificate Number: A]Al /-0U83
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CHERRYLOU D. REPIA
Schools Division Superintendent

ELIAS A. ALICAYA JR, Ed. D.
Asst, Schools Division Superintendent

IVAN BRIAN L. INDUCTIVO

.
OIC, Asst. Schools Division Superintendent

ELPIDIA B. BERGADOC, Ed. D.

Chief, Curriculum Implementation Division

DIANA P. TOPACIO, Ed. D.
OIC, Chief, School Governance and Operations Division

PROGRAM MANAGEMENT TEAM

Program Manager Diana P. Topacio

Training Manager Gina B. Duice
SEPS- HRD

Resource Manager Kristine G. dela Rosa
PDO |

QATAME Allain B, Alvarez
SEPS- M&E

Registration & iieianie P. Cruz

Documentation

Technical

Medical

m danad ravita@danad anwv nh

EPS I

Carlo C. Melo
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ineric Reyes
elita Orenciano
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LIST OF TRAINERS/ FACILITATORS

NRepuBiicotthe Philippines

Department of Education
P

Region IV-A (CALABARZON)
Division of Cavite
Trece Martires City, Cavite

Acereditation No.
MSA-005

Certificate Number: AJA17-0083
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1. Mignon Cecille Information & Google Applications
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Regionally Trained
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2. Wenifreda Diquit

Education Program
[ oo PEFSG T U sy |
LUpeivIsui- Ciigias

Effective Communication Skills
Meino Wiiting

3. Gina B. Dulce

Senior Education
Proyram Specialist /
Regionally Trained
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Positive Client Interaction

Day/ Time Topic Facilitator
Day 1
7:00 - 8:00 Registration
8:00 - 8:15 Opening Program
8:15-8:30 Setting of Expectations
8:30 — 9:00 Pre-Test
9:00 — 10:00 Effective Communication Skills Wenifreda Diquit
10:00 — 10:15 Tea Break
10:15 - 11:15 Memo Writing Wenifreda Diquit

1116~ 1215 Positive Client Interaction Gina R Dulee
12:15 - 1:00 Lunch Break

1:00 — 5:00 Google Apnlications Mignon Cecille Manaoha
Day 2

8:00 - 8:15 Management of Learning

£:15 - 12:.00 Coogle Applications ignon Cedille Mangeba
12:00 - 1:00 Lunch Break

1:00 - 3:00 Workshop

3:00 - 3:30 Post Test

3:30 — 4.00 Clearing House

4:00 - 5:00 Closing Program
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LIST OF PARTICIPANTS

No. |Name Section/Unit

1 |Cheska Lei A. Sabando SGOD

2 |Jay P. Fulvadora SGOD

3 |Carlo C. Melo SGOD

4 |Kevin Herick C. Avilla 0SDS

5 [Margie Lyn P. Antazo 0OSDS

6 [Richelle N. Panganiban Admin

7 |May L. Castario Admin

8 |Norita C. Vasquez HR

9 |Lian Jazzel T. Velasco HR

10 |Marinell A. Pefalba HR

11 [Roel L. Penus HR

12 |Vienna Mei D. Romero HR

13 |Ma. Corazon P. Federoso HR

14 |Catherine C. Alberto Budget

15 [Cherrie Anne C. Sinsay Supply

16 |Selwyn A. Rom Supply

17 |Romnick P. Cuachin Supply

18 |Sarah Lyn P. Marcaida Records
19 |Mary Jean Gallardo Records
20 |Johnny C. Matias Cashier

21 |Jennifer P. Tolica Cashier
22 |Louise Randolph L. Erasmo Accounting
23 [Dulce C. Tampoc ~ Accounting
24 |Erica P. Ersando Accounting
25 |Jesselle Z. Macapagal CID

26 |Rowena Ana A. Ramos CiD

27 |Neil lvan P. Lontoc ASDS

28 |Lieha A. De Leon Alfonso District
29 |Babylene P. Angcao Amadeo District
30 |Joyce Lynne N. Dimapilis Carmona District
31 |Jerwin M. Baurile GEA-Bailen

32 |Sherly C. Anahaw GMA

33 |Kenneth Paul H. Pedron Indang

34 |Danica Arianne Estaco Kawit

35 |Vohn Kendrick L. Erasmo Magallanes
36 |Beverlyn M. Abellano Maragondon
37 |Orlando R. Avelida Mendez
38 |Jacquelyn T. Julve Naic

39 |Eloisa Lazadas Noveleta
40 |Kim Louraine M. Bagsic Rosario
41 |Sydney Lyn C. Juan Silang

42 |Melissa M. Diaz Tagaytay City
43 |Genelyn T. Luis Tanza

44 1lorena B. Dela Cruz Ternate
45 |John Joshua G. Tuvera Trece Martires City




