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Republic of the Philippines

Pepartment of Education

REGION IV-A (CALARARZON}-DIVISION/SCHOOL:

LOCATOR SLIP

DATE OF FILING

Click here to enter 2 date.

: NAME

PERMANENT STATION

POSITION/ DESIGNATION

| PURPOSE

PLEASE CHECK [] Official Business [ lOfficial Time
DESTINATION
| DATE AND TIME OF
EVENT/ TRANSACTION/
| MEETING
Approved:
Signature of Requesting Head of Office or his/her Authorized
Official/ Emplovee Representative
Date: Date:

1

CERTIFICATION

| This is to certify that the above employee appeared in this Office for the above purpose.

Signature over printed name

Office visited.)

Position Date

(Note: This portion shall be filled out by the Official/authorized personnel of the

*The accomplished and signed Locator Slip shall serve as the authority to travel.




Republic of the Philippines
Bepartment of Education

AUTHORITY TO TRAVEL Comtrol No.

! REGION IVA {(CALABARZON) - DIVISION/SCHOOL:

Date of Filing | €

Chek More ey antar 2 oatoe
Ciick here Lo enter g daie.

| NAME

| Position/ Designation

Permanent Station

Purpose of Travel

Activity Organized/
Sponsored By

Perloq Soxered From Click here to enter a date. to Click here to enter a aate
{inclusive of Travel Time)
Please Check [ official Business [] Official Time

Venue/Destination

Expensé; Covered

{subject to the usual accounting and auditing rules and regulations)

Fund Source
{Pap Code/...}

Recommending Approval:

Approved:

Name and Signature Name and Signature

Date:

Date:




