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November 12, 2019

DIVISIQN\MEMORANDUM
NO. 4%’* S. 2019

PUBLIC SCHOOLS’ BASIC EDUCATION INFORMATION SYSTEM
(BEIS) CHECKING AND VALIDATION FOR SCHOOL YEAR 2019-
2020

To:  Assistant Schools Division Superintendent
OIC, Office of the Assistant Schools Division Superintendent
Chiefs, CID/SGOD
Public Schools District Supervisors
School Heads
All others concerned

1. In reference to DepEd Order No. 27, s. 2019 entitled Guidelines on the Yearly Collection
of Datal/lnformation Requirements and Validation Processes, this office enforces these
Guidelines on Public Schools’ Basic Education Information System (BEIS) Checking
and Validation for School Year 2019-2020 in order to ensure complete and accurate data
in the schools division office in line with the compliance to the national policy.

2. All public schools offering Kindergarten to Grade 12 are directed to strictly comply with
the procedures and schedules stipulated in the enclosed guidelines.

3. Should you have any concerns regarding BEIS checking and validation, kindly contact
the SGOD-Planning Unit at (046)412-0349.

4. Immediate dissemination of and compliance with this Memorandum is desired.

’F ROMMELz BAUTIST

Schools Division Supennten
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GUIDELINES ON PUBLIC SCHOOLS’ BASIC EDUCATION
INFORMATION SYSTEM (BEIS) CHECKING AND VALIDATION FOR
SCHOOL YEAR 2019-2020

1. BEIS Data Gathering Forms

All schools are instructed to download the official school BEIS Data gathering
forms from the BEIS website which can be accessed using the School Head
Account. They must fill accomplish and print two (2) copies of the data
gathering forms applicable to their curricular offering in A4 size bond paper.

All tables and boxes in BEIS data gathering forms must be properly filled-up
and signed by the School Head. School personnel involved in BEIS must
ensure the accuracy and correctness of both data submitted online and BEIS
gathering forms.

The accomplished forms must be uploaded in the BEIS website in which it must
be identical to that of the hard copies. (See Annex B. for the tutorial)

2. Authorized Signatories on BEIS Data Gathering Forms
The following personnel shall validate and ensure the data accuracy in the BEIS
data gathering Forms of Public Schools.

Data Element Signatory Designation
. Schools Division
School Profile Rommel C. Bautista, CESO V Superintendent
School Information,
Enrollment Data, Overall Reniel Patrick S. Tejidor Planning Officer Ill
Checking & Validation
SPED Data Ma. Victoria Maligayo EPS- SPED
ALIVE / Madrasah Alma Lopez PSDS
Multigrade Data Josephine Monzaga EPS - ESP
Trained Personnel Data Gina B. Dulce SEPS - HRD
. Administrative
Personnel-related Data Elaine V. Balen Officer IV — HR
Action Research Data May Anne Joy D. Romanes SEPS - Research
LAC data Elpidia B. Bergado Chief, CID
SSG & SPG
Career Guidance Rey Ann M. Avilla PDO |
Program
lCT-reIateDdaEtl;formatlon Mignon Cecile M. Mangoba ITOI
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School Travel Details

MOOE-related Data Cherry D. Bayot Accountant HI
Electrical Supply
School Site Data Engr. Joel A. Mina Engineer Il

Health & Nutrition

School Clinic Dr. Rainerio Reyes Medical Officer Il
Availability of Water Dr. Grace Tolentino Dentist Il
Supply
School Sports Program Edgardo Aquino PSDS
DRRM Jeselle Mark P. Reyes PDO I

3. BEIS Checking and Validation Process for Public Schools

3.1 Using the School Head's LIS Account, the school shall download,
accomplish and print in two (2) copies the BEIS template which can be
found in the BEIS website (www.beis.deped.gov.ph). This site can also be

~accessed through the LIS website.

3.2 The school must ensure that the data in the soft copy of BEIS template to
be uploaded in the system is identical to that of the hard copies.

3.3 The school must also download the monitoring tool template that can be
downloaded in this link (bit.ly/CaviteBEISMonitoringTool).

3.4 School Data Management Coordinator shall be the one to handcarry the
accomplished hard copies of BEIS data gathering forms to the division
office through the records unit for ODC purposes.

3.5 After receiving, the school data management coordinator shall proceed to
their designated venues for the checking and validation proper. Additional
documents may be checked by the validators such as but not limited to site
development plan, school site ownership document and school CRIMSON
profile.

3.6 The validators shall thoroughly check the data on the hard copy of BEIS
data gathering forms. They shall affix their signatures on each of their
assigned pages upon validating that the data are correct and accurate.
They must also write their findings on the division monitoring tool.

3.7 Upon completing all the necessary checking and validation from different
units and program coordinators, the school data management coordinator
shall report to Planning and Research personnel to check the data on the
uploaded template vs the data on the hardcopy. If there will be data
discrepancies, the school data management coordinator shall make
necessary adjustments base on the program coordinators’ validated data.

3.8 After checking the data online vs hard copy, the Planning and Research
Personnel shall click the validate button in the BEIS website for the
confirmation of submitted report.

3.9 A copy of the signed BEIS data gathering form and Division BEIS
monitoring tool shall be submitted to the Division Planning and Research
Unit for safekeeping.

3. Division BEIS Monitoring Tool
To ensure that the data declared on the BEIS data gathering forms are true
and correct, the division program coordinators shall write their findings on the
template. The school data management coordinator shall ensure that the
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BEIS monitari-ng tool is properly signed before proceeding to the next
validator.

4. Schedule of Checking and Validation
The table below shows the checking and validation schedule of BEIS data
gathering forms. To avoid crowding, there will be a scheduling, whereas
schools will be reporting on a specific time frame of the day. (See Annex A for
the school schedules)

Public Elementary Schools

- District Ng&girl SO J Scheduled Date Des:gnnt?;ed
Silang 45 November 18, Bulwagang
Ternate 5 2019 Tanglaw
Maragondon 15
v a::;?;:x - :; November 19, Bulwagang
: 2019 Tanglaw
Rosario 8
Noveleta 7
Tif‘fa fg November 20, Silig-
Trece Martires City 13 2019 tignayan
Indang 26
Amadeo 10 November 21, Bulwagang
Carmona 9 2019 Tanglaw
GMA 8
Alfonso 18
Tagaytay City 16 November 22, Bulwagang
GEA 10 2019 Tanglaw
Mendez 7
Public Secondary and Integrated Schools
District Number of | Scheduled Date | D5 i9naed
Silang 8
Naic 5
Maragondon 5
Trece Martires City 6 November 25, Bulwagang
Amadeo 4 2019 Tanglaw
GEA 1
Carmona 2
GMA 2
Indang 3
Alfonso 6 November 26, Bulwagang
Tagaytay City 4 2019 Tanglaw
Tanza 4
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In cases whereas, school data management coordinators failed to appear in
their designated schedules due to equally important matters, they can report
to the division office for their school’'s BEIS checking and validation starting
November 25, 2019 until November 29, 2019. Their checking will be on a first

come, first serve basis.

5. Senior High School Registrars Schedule

The following Senior High School Registrars are expected to extend their
assistance to Division Planning Office starting November 18, 2018 until

November 29, 2019.

John Mark A. Soliga

No. Name Assignment
1 Glenor P. Marasigan Bulihan NHS
2 Roberto Luis del Rosario Emiliano T. Tirona MNHS
3 Leonard C. Umandap Tagaytay City Science NHS
4 Alquinn D. Lobos Tanza NCHS
5 Reginald C. Esguerra Amadeo NHS
6

Division Office

They will help the planning and research unit on the online validation
(checking of data on the hard copy vs uploaded version), and providing
technical assistance to schools regarding BEIS.

Travel expenses of the senior high school registrars shall be charged
against local funds or school MOOE subject to usual accounting and

auditing procedures.
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Day 1 — November 18, 2019 (Monday)
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No. |[School ID School Name District Scheduled Time
1 108094 Adlas ES SILANG
2 108095 Bagong Buhay ES SILANG
3 108113 Balite | ES SILANG
4 108114 Balite lES SILANG DM S0
5 108026 Balubad ES SILANG
6 108097 Batas ES SILANG
7 108098 Biga ES SILANG
8 108099 Biluso ES SILANG
9 108100 Bliss ES SILANG .
10| 101701 BURGES | SILANG RN A0 A
11 108115 Bukal ES SILANG
12 108102 | Bulihan Sites & Services Project ES SILANG
13 108117 Cabangaan ES SILANG
14 108118 Carmen ES SILANG
15 108119 Guitasin PS SILANG
16 108120 Hoyo ES SILANG TRER Lo
17 108121 Hukay ES SILANG
18 108103 lba ES SILANG
19 108122 Inchican ES SILANG
20 108104 Kalubkob ES SILANG
21 108123 Kaong ES SILANG L .
22 108124 Lalaan CS SILANG 1M el
- 33 108125 Lalaan |ES SILANG
24 108106 Litlit ES SILANG
25 108107 Lucsuhin ES SILANG
26 108126 Lumil ES SIEANG
27 108108 Maguyam ES SILANG ; :
28 108127 Malabag ES SILANG 100EN- TopN
29 108116 Mataas Na Burol ES (Burol ES) SILANG
30 108128 Munting llog ES SILANG
31 108129 Paligawan ES SILANG
32 108130 Pasong Langka ES SILANG _
33 108131 Pooc ES SILANG 1:00 PM - 2:00 PM
34 108132 Pulong Bunga ES SILANG
35 108133 _ Pulong Saging ES SILANG
36 108134 Puting Kahoy ES SILANG
37 108105 Ricardo Lejos Cortez ES SILANG
38 108109 Sabutan ES SILANG 2:00 PM - 3:00 PM
39 108135 Santol ES SILANG
40 108110 Silang Central Scheol SILANG
41 108111 Silang West ES SILANG
42 108136 Tartaria ES SILANG S
43 | 108112 Tatiao ES SILANG 3:00 PM - 4:00 PM
44 | 108137 Tibig ES SILANG
45 109484 San Miguel ES SILANG
46 108173 Anastacio N.F. Dinglas ES TERNATE
47 108172 Parang ES TERNATE
48 108174 San Juan ES TERNATE 4:00 PM - 5:00 PM
49 108175 Sapang ES TERNATE
50 108176 Ternate CS TERNATE
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Day 2 — November 19, 2019 (Tuesday)
No. |[SchoollD School Name District Scheduled Time
1 108016 Aguinaldo ES KAWIT
2 108017 Batong Dalig ES KAWIT
3 108018 Binakayan ES KAWIT ] .
4 108019 | Florante llano Memorial ES KAWIT BB SR0AN
5 108020 Gahak-Marulas ES KAWIT
6 108021 Kaingen-Poblacion ES KAWIT
7 108022 Panamitan ES KAWIT
8 108023 Potol-Sta. Isabel ES KAWIT
9 108024 Toclong ES KAWIT : Lo
10 108025 Tramo ES KAWIT S 1
11 108026 Wakas ES KAWIT
12 108084 Ambrocio Robles MES NOVELETA
13 108080 Gen. L. San Miguel ES NOVELETA
14 108081 Noveleta ES NOVELETA
15 108086 Pacifico O. Aquino ES NOVELETA ] )
16 108082 Salcedo ES NOVELETA TREDOE= 00
17 108083 San Antonio ES NOVELETA
18 108085 San Juan ES NOVELETA
19 108087 Agustin Abadilla ES ROSARIO
20 108088 Bagbag | ES ROSARIO
21 164013 Bagbag Il ES ROSARIO ; .
22 108089 David P. Jimenez ES ROSARIO e s
23 108090 | Mayor Calixto D. Enriquez ES ROSARIO
24 108091 Rosario ES ROSARIO
25 108092 Silangan ES ROSARIO
26 108093 Tejeros Convention ES ROSARIO
27 108027 Baliwag ES MAGALLANES ) .
28 108028 Bendita ES MAGALLANES IREEEENIE SRS
29 108029 Cabulusan ES MAGALLANES
30 108030 Caluangan ES MAGALLANES
31 108031 Magallanes ES MAGALLANES
32 108032 Medina ES MAGALLANES
33 108033 Pacheco ES MAGALLANES S
34 108034 Ramirez ES MAGALLANES 1OOFM 2E0
35 108035 TuaES MAGALLANES
36 108036 Urdaneta ES MAGALLANES
37 108037 Balayungan ES MARAGONDON
38 108038 Bucal |ES MARAGONDON
39 108039 Bucal l ES MARAGONDON 2:00 PM - 3:00 PM
40 108040 Marcelo D. Samaniego ES MARAGONDON
41 108041 Layong Mabilog ES MARAGONDON
42 108042 Mabato ES MARAGONDON
43 108043 Maragondon ES MARAGONDON
44 108044 Pantihan I ES MARAGONDON 3:00 PM - 4:00 PM
45 108045 Pantihan il ES MARAGONDON
46 108046 Pinagsanhan ES MARAGONDON
47 108047 Pulo ni Sara ES MARAGONDON
48 108048 San Miguel ES MARAGONDON
49 108049 Sta. Mercedes ES MARAGONDON 4:00 PM - 5:00 PM
50 108050 Talipusngo ES MARAGONDON
51 108051 Tulay ES MARAGONDON
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Day 3 — November 20, 2019 (Wednesday)
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No. |SchoolID School Name District Scheduled Time

1 108059 Balsahan ES NAIC

2 108060 Bancaan ES NAIC

3 108061 Bucana ES NAIC

4 108062 Bucana Sasahan ES NAIC REAMEOM

5 108079 Calubcob PS NAIC

6 108070 Halang ES NAIC
T 108063 Ibayo ES NAIC

8 108072 Jovita Yuvienco ES NAIC

9 108064 Labac ES NAIC

10 | 164012 Lino Bocalan ES NAIC o
11 108065 Mabulo ES NAIC

12 108071 Malainen Bago ES NAIC

13 164007 Molino ES NAIC

14 | 108067 Munting Mapino ES NAIC

15 108073 Muzon ES NAIC

16 | 108068 Naic CS NAIC 10:00 AM- 11:00 AM
17 108075 Palangue 2 PS NAIC

18 108074 Palangue 3ES NAIC
19 | 108076 Palangue CS NAIC

20 | 108077 Petronilo L. Torres MES NAIC

21 108078 San Roque ES NAIC . .

22 | 108069 Timalan ES NAIC THOeA el
23 103570 Villa Apolonia ES NAIC

24 | 108155 ~ AmayaES TANZA

25 108159 | Antonio B. del Rosario Sr. Mem. ES TANZA

26 108163 Bienvenido R. Fojas MES TANZA

27 | 108156 Bunga PS TANZA } .

28 | 108158 Capipisa ES TANZA (Z00FN-T00.
29 108170 Felipe Calderon ES TANZA

30 108161 Florentino Joya ES TANZA

31 108157 Gregorio B. Fojas MS TANZA

32 [ 108162 Halayhay ES TANZA
33 | 108164 Julugan ES TANZA ; ,
34 | 108165 Paradahan ES TANZA logen suid

35 | 108166 Punta ES TANZA

36 108167 Sanja Mayor ES TANZA

37 108168 Maximino V. Pangilinan ES TANZA

38 108169 Sta. Cruz (Bucal) ES TANZA

39 108171 Tres Cruses ES TANZA

40 108177 Aguado ES TRECE MARTIRES CITY SRS 00N
41 108178 Aliang ES TRECE MARTIRES CITY

42 108179 Bagong Pook ES TRECE MARTIRES CITY

43 108180 ConchuES TRECE MARTIRES CITY

44 164006 De Ocampo ES TRECE MARTIRES CITY _

45 108182 Hugo Perez ES TRECE MARTIRES CITY 3:00 PM- 4.00 PM
46 | 108183 Kanggahan ES TRECE MARTIRES CITY

47 108184 Lapidario ES TRECE MARTIRES CITY

48 108185 Osorio ES TRECE MARTIRES CITY

49 108186 Palawit ES TRECE MARTIRES CITY

50 164014 Southville ES TRECE MARTIRES CITY 4:.00 PM- 5:00 PM
51 108187 Trece Martires City ES TRECE MARTIRES CITY

52 107999 Feliciano Cabuco ES TRECE MARTIRES CITY
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Day 4 — November 21, 2019 (Thursday)
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No. |SchoolID School Name District Scheduled Time
1 107857 Amadeo ES AMADEO
2 107858 Dagatan ES AMADEQO
3 107859 Halang Banaybanay ES AMADEO ) )
4 107860 Loma ES AMADEO SR S0
5 107861 Maitim ES AMADEQ
8 107862 Mariano C. Anacay ES AMADEQ
i 107863 Pangil ES ~ AMADEO
8 107864 Salaban ES " AMADEO
9 107865 Talon ES AMADEO
10 107866 Tamakan ES AMADEO S0 A 19'00 M
11 107892 Bancal ES CARMONA
12 107893 Cabilang Baybay ES CARMONA
13 107894 Carmona ES CARMONA
14 107885 Lantic ES CARMONA
15 107896 Mabuhay ES CARMONA . )
16 107897 Maduya ES CARMONA TO00:AN= 11:00.4M
17 107898 Milagrosa ES CARMONA
18 164001 Milagrosa West ES CARMONA
19 107899 Paligawan Matanda ES CARMONA
20 107936 Area J ES GMA
2 107937 Bulihan ES GMA
22 107939 | Family Village Resources ES GMA oo 20y
23 107938 Francisco De Castro ES GMA
24 107940 San Gabriel | ES GMA
25 107941 San Gabriel | ES GMA
26 107942 San Gabriel Il ES GMA
27 107943 San Jose ES GMA
28 108003 Agus-os ES INDANG 12200 RM-T00RH
29 108004 Alulod ES INDANG
30 108006 Banaba Lejos ES INDANG
31 108007 Bancod ES INDANG
32 108008 Buna Cerca ES INDANG
33 108009 Buna Lejos ES INDANG , _
34 108010 Calumpang Lejos ES INDANG vEnEM-2 0B
35 107991 Carasuchi ES INDANG
36 108011 Daine ES INDANG
37 108012 Dr. Alfredo Pic De Roda ES INDANG
38 107992 Guyam ES INDANG
39 107993 Guyam Munti ES INDANG . )
40 107994 Indang CES INDANG 200PM-50 BN
41 107995 Indang East ES INDANG
42 107996 Kayquit ES INDANG
43 107997 Kaytambog ES INDANG
44 164005 Kaytapos ES INDANG
45 164004 Lumampong Balagbag ES INDANG . - _
45 | 108000 Lumampong ES INDANG S00M AN EN
47 108013 Mahabang Kahoy Cerca ES INDANG :
48 108014 Mahabang Kahoy Lejos ES INDANG
49 108015 Mataas Na Lupa ES INDANG
50 164011 Tambo Balagbag ES INDANG
51 108001 Tambo ES INDANG 4:00 PM- 5:00 PM
52 108002 Tambo Munti Kulit ES INDANG
53 108066 Harasan ES INDANG
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Day 5 — November 22, 2019 (Friday)
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No. |[SchoolID School Name District Scheduled Time
1 107839 Alfonso CS ALFONSO
2 107840 Amuyong ES ALFONSO
3 107841 Bilog ES ALFONSO ) )
4 107842 Buck Estate ES ALFONSO S
5 107843 Esperanza ES ALFONSO
6 107844 Kaytitinga ES ALFONSO
7 107845 Mangas ES ALFONSO
8 107846 Marahan ES ALFONSO
9 107847 Matagbak ES ALFONSO : :
10 107848 Pajo ES ALFONSO S0 . A0 AN
11 107849 Palumium ES ALFONSO
12 107850 Pansin ES ALFONSO
13 107851 | Rosa G. Acufia Memorial ES ALFONSO
14 107852 Sicat ES ALFONSO
15 107853 Sinaliw ES ALFONSO
16 107854 Sulsugin ES ALFONSO MORH AN e O
17 107855 Taywanak ES ALFONSO
18 107856 Upli ES ALFONSO
19 107926 Bailen ES GEA
20 107927 Castarios ES GEA
21 107928 Dao ES GEA :
22 | 107929 Guyung-Guyong ES GEA (e 1a9
23 107930 Kabulusan ES GEA
24 | 107931 Kaymisas ES GEA
25 107932 Kaypaaba ES GEA
26 107933 Lumipa ES GEA
27 107934 Narvaez ES GEA
28 107935 Tabora ES GEA TR 1200 Pl
29 108052 Anuling ES MENDEZ
30 108053 Asis ES MENDEZ
31 108054 Gahitan ES MENDEZ
32 108055 Galicia ES MENDEZ
33 108056 Mendez CS MENDEZ :
34 | 108057 Palocpoc ES MENDEZ i 200 e
35 108058 Panungyan ES MENDEZ
36 108139 Bagong Tubig ES TAGAYTAY CITY
37 108140 Bulalo ES TAGAYTAY CITY
38 108141 Bulalo ES - Annex TAGAYTAY CITY
39 108145 Carlos S. Batino Sr. MES TAGAYTAY CITY 2:00 PM-3:.00 PM
40 108142 Dapdap ES TAGAYTAY CITY
41 108143 Isidro Cuadra ES TAGAYTAY CITY
42 108144 Kalabuso ES TAGAYTAY CITY
43 108146 Maharlika ES TAGAYTAY CITY
44 | 108147 Maitim Il ES TAGAYTAY CITY 3:00 PM - 4.00 PM
45 108148 Mendez Crossing ES TAGAYTAY CITY
46 | 108149 Neogan ES TAGAYTAY CITY
47 108150 Patutong Malaki ES TAGAYTAY CITY
48 108151 Sambong ES TAGAYTAY CITY
49 108152 San Jose ES TAGAYTAY CITY 4:00 PM - 5:00 PM
50 108153 Sungay ES TAGAYTAY CITY
51 108154 Tagaytay City CS TAGAYTAY CITY
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No. |School ID School Name District Scheduled Time
1 301166 Amadeo NHS AMADEO
2 301195 Halang Banaybanay NHS AMADEO . )
3 301210 Pangil NHS AMADEO GRS R
4 301217 Talon NHS AMADEQO
5. | 301477 Carmona NHS CARMONA
8 342284 SHS in Carmona CARMONA
7 301192 Gen. Mariano Alvarez Tech. HS GMA L
8 301213 San Jose Community HS GMA
g 301191 Gen. Emilio Aguinaldo NHS (Bailen) GEA
10 301175 Bucal NHS MARAGONDON
11 307820 Bucal NHS - Sta. Mercedes Annex MARAGONDON J000 AN TL.0uAN
12 301178 Cavite National Science HS MARAGONDON
13 301204 Maragondon NHS MARAGONDON
14 301211 Pulo ni Sara NHS MARAGONDON
15 | 307810 Ciudad Nuevo de Naic NHS NAIC (e A 1200 EM
16 | 301206 Naic Coastal NHS ' NAIC
17 307814 Pueblo del Mar NHS NAIC
18 301207 Naic NHS NAIC
19 | 305487 Centro de Naic NHS NAIC 1200 PHl- 10N
20 301180 Bulihan NHS SILANG
21 307813 Emilia Ambalada Poblete NHS SILANG
22 301193 Gen. Vito Belarmino NHS SILANG -
23 | 301197 Kaong NHS SILANG L Sio e
24 301202 Lumil NHS SILANG
25 301203 Malabag NHS SILANG
26 301205 Munting llog NHS SILANG 2:00 PM - 3:.00 PM
27 500924 Ulat Integrated School SILANG
28 307819 Eugenio Cabezas NHS TRECE MARTIRES CITY
29 307808 Francisco Osorio NHS TRECE MARTIRES CITY | 3:00 PM- 4:00 PM
30 307809 Luis Aguado NHS TRECE MARTIRES CITY
31 301222 Trece Martires City NHS TRECE MARTIRES CITY
32 307818 | Trece Martires City NHS - Conchu Annex | TRECE MARTIRES CITY | 4:00 PM- 5:00 PM
33 342292 Trece Martires City Senior HS TRECE MARTIRES CITY
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No. |School ID School Name District Scheduled Time
1 3011865 Alfonso NHS ALFONSO
2 307805 Buck Estate NHS ALFONSO
3 | 307804 Kaysuyo NHS ALFONSO R
4 301198 Kaytitinga NHS ALFONSO
5 301199 Lucsuhin NHS ALFONSO
6 301220 Taywanak NHS ALFONSO : :
7 | 301200 Lumampong NHS INDANG U
8 301201 Indang NHS INDANG
9 501520 Banaba Cerca Integrated School INDANG
10 301174 Binakayan NHS KAWIT ] ]
11 301189 Emiliano T. Tirona Memorial NHS KAWIT ARGO0 el
12 301173 Bendita NHS MAGALLANES
13 | 301176 Caluangan NHS MAGALLANES
14 301168 Anuling NHS MENDEZ . 3
15 301169 Constancio E. Aure Sr. NHS MENDEZ Hn A e B
16 301209 Palocpoc NHS MENDEZ
17 305620 Mendez-Nuiiez NHS MENDEZ
18 342286 Pedro Alegre Aure Senior HS MENDEZ ) ]
19 | 301208 Noveleta NHS NOVELETA TSR
20 342287 Noveleta Senior HS NOVELETA
21 301172 Bagbag NHS ROSARIO
22 301212 Rosario NHS ROSARIO
B 342288 Escuela Secondaria Senor de Salinas ROSARIO CDEN IRl
24 | 307806 Francisco P. Tolentino NHS TAGAYTAY CITY :
25 301216 Tagaytay City NHS TAGAYTAY CITY
26 301215 Tagaytay City National Science HS TAGAYTAY CITY 2:00 PM- 3:00 PM
27 500871 Tagaytay City Integrated School TAGAYTAY CITY
28 301167 Amaya Sch. of Home Industries TANZA :
29 301218 Tanza National Comprehensive HS TANZA 3:00 PM - 4:00 PM
30 301219 Tanza National Trade School TANZA
3 307817 Tanza NTS Annex TANZA
32 301221 Ternate NHS TERNATE 4:00 PM- 5:00 PM |
33 307807 Temate West NHS TERNATE

B (048) 4191286

&< deped.cavite@deped.gov.ph

ﬁ www.facebook.comyDivisionOfCaviteProvince

2. Capitol Compound, Bray. Luciano, Trece Martires City Cavite L Text Hotline: 74442848 &R depedcavite.com.ph
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BEIS Uploading: School Profile Facility

SCHOOL PROFILE FACILITY
A facility that will allow the following:

A. For School

a. Download the appropriate template based on school’'s COC

b. Upload the downloaded template to submit school profile
B. For Divisions and Regions

a. Monitor schools who have already uploaded their school profile.
C. New form names based on school’s COC

a. Public Elementary - GESPv2019.10.31

b. Public Junior High School - GJHSPv2019.10.31

c. Public Senior High School - GSHSPv2019.10.31

d. Private Schools - PSPv2019.10.31

e. SUC/LUC Schools - SLUCv2019.10.31

THE GUIDELINES
A. Only the School Head user account will be able to download the School
Profile template and upload it once it has been accomplished.

B. Only template/s downloaded from the BEIS website can be uploaded.

C. Users canupload their accomplished School Profile template as many
times as needed; however, only data from the latest uploaded version
will be saved in the database.

D. User can change the file name of the template.

E. Template/s available for downloading will be based on the school’s
COCs.

F. Fill in the white cells only.

G. The system will allow uploading of template with incomplete data.
Any blank data cells (with numeric value) will be converted to zero (0)
in the database

1
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H. Fill out data cells manually. Strictly no using of copy and paste, cut and
paste, or drag and drop.

I. Data cells requiring numeric values:

Input whole number for data cells requiring whole number.
Example: Age profile.

Table 8. SHS LEMRS WITH DISABILITIES (LWDs) AGE PROFILE DATA, SY 2019-2020 (45 of June 30, 2019)

’ . Gnten  Gmien @.E:fm

Male Temale Aale Female Aale_ Female |

Below 15 s £ o

15 5 5 o

16 3 s 0

17 5 s o

18 3 s v

19 s 5 o

20 3 5 0

21 5 5 0

3 5 a

£ a

24 5 5 a

25 & Abuvu 5 5 o

TOTAL 60 [ 0 0 60 [

b. Input decimal numbers for data cells requiring decimal
numbers. Example: Amount

Table 24. MOOE ALLOCATION, UTILIZATION AND LIQUIDATION
FROM JANUARY 2018 TO DECEMBER 2018

MOOE Amount in PhP
Aflocation 50000.10
Utilization 50000.00 :
Liquidation 50000.00 ]' '

1. Maintenance and Other Operating Expenses (MOOE) - is the
allocated funds for public elementary and secondary schools that can
be spent on activities and necessities (i.e. electricity and water) that
support leaming programs and help maintain a safe and healthy
environment in schools.

2. MOOE Allocation - mmre&emmﬁpmwdﬁf«themus
fiscal year.

3. MOOE Utilization - mﬁmtntmamomtofMOQEuhhmdﬁomt}m
MOOE allocation of the previous fiscal year.

4. MOOE Liguidation - refers to the amount of MOOE liquidated from
the MOOE utilized from the MOOE allocation of the previous fiscal
year.

2



DQ%JED

DEPARTMENT [§ OF EDUCATION Learner Information System

J. Checkboxes options:
a. Any checkbox options where “Yes” and “No” options were both
selected, this will be considered as “Yes”

1. Are there intemet service providers in the area? Tes No

b. For checkbox options with related data fields, if “Yes” is
selected, related field/s must be filled in with value greater than
0.

Box 1. LEARNING ACTION CELL (LAC) SESSION, SY 2019-2020
{Please provide appropriate answers) :

1. Do you conduct LAC Session's in your school M Yes M No
If Yes, indicate the number of LAC Session’s conducted:
La. Conducted last SY 2018-2019 5

L.b. Planned to be conducted this SY 2019-202( 5

c. If both “Yes” and “No” options are not selected, this will be
treated automatically as “No”

Box 2. ACTION RESEARCH, SY 2019.2020
(P_tmw provide uppropriate answers)

1. Do you conduct Action Researchin your schoof? [1 Yes O Ne
If Yes, ndicate the number of Action Research conducted:
i.a. Completed last SY 2018-2019

~ 1b. On-going

1L.c. To be conducted l
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K. Dates can be inputted as text (i.e., Oct. 30, 2019 or 10/30/2019, 10
302019)

L. Observe validation on data cells. Example:

Table Remarks

Schinfo School ID inputted in the
template will be check based on the
School ID associated in the user

account.

Table 6 (GESP Form) Number of classes should be less
Table 4 (GJHSP Form) than the total enrolment.
Table 14 (GESP Form) Column 12 must tally in entries in

Table 12 (GJHSP Column 2
Form)
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THE PROCESS
1. Go to BEIS website http://beis.deped.gov.ph/ and log in using the
LIS School Head account.

Please sign in

TGS

Forgot password?

For class advisers, request School Head or designated
school system administrator to reset password For
school heads, request Division Planning Officer to
resel password.

2. Click the UPLOAD tab.

Data  Tudorial

oad
brofile Templates sv 520192020 NI school Profile Upioad

Download Current Verslon
® Download GESPVZ019.10.31.xisx Choose File Te Upload

® Download GJHSPY2019.10,31.xiss L T B
! ; i School Profile
@ Downicad GSHSPv2019.10.31 xsx

lease accomplish and upload to the next panel.

| ® Ul How |

3. Download the School Profile template/s

5
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E e
SY 201 9-2020— School Profile Templates

“#  School Profile Download Current Version

1 Government Elementary School Profile ® Download GESPv2019.10.31 xlIsx
2 Government Junior High School Profile @ Download GJHSPY2019.10.31.xlsx

3  Government Senior High Schooi Proﬂle ® Download GSHSPv2019.10.31 xlsx

Select the appropriate template and download. Please accomplish and upload to the next panel.

4. Accomplish the downloaded template

Wﬂ'i
Republic of the Philippines
DEPARTMENT OF EDUCATION
PLANNING SERYVICE
GOVERNMENT SENIOR HIGH SCHOOL (SHS) -PR'OFEE
INSTRUCTIONS
Thuwm:h:ﬂhmwnphﬁdbythe hndafillpmmkﬁemﬁyuhqoh In the cass of schools with annexas, uhlmom, #tc., a saparats schosl profile fornm aball be
W RSy annex, ate,
mmammmmmmmmmmmzmu&mmth nuble znd For 2oy i or false da ion feportad
Hmwmmtmmwmmmrwwmmwmm
Reed he definitionssi re mummd«‘:&mwmwmm NOMMMMM Instend, "sere (0 )" ur'mwrW}'
shall be writen. Shoded boxes shall not be filled.
SCHOOL INFORMATION
SF 2019-2026
School Neme - ) Region
fotricisl Kame] Divii
Legislosive Dieo
fPrevices Hume, i :
oz Telephons Nuniber
Adden R Mobile Nuntber
w Fax Number
 Webrise (f ang)
_ . e EMail tddens
Pleare check ( v ) if the scheol i3 - Dute Extablivhed = B i
'O anAnnexE School (Plesse indicrte Mother School | )
1 an Iuplémenting Unit (has book of # or baz fizcal 3
Hchock( v L rhontd Bave any of the finsece position: Accommtant & Seoior Baolbscper or Disbucsing Otficor i in Yabie 10.
Lertitied Frue smd Comect byp: _' Wakidared By Planning fficer W [PRS-SG001: Mbpmﬁmmw Sl
SohaotHe - Heacof the Oific.
Figastare Dver Prnted Name] # Date ; _ i  T5lgnsture Dver Pristed Kame) 7 Date
v s TSiaatare Dver Pristea Name] 7 Dot LT e e

5. Click the School Profile button to search for the file to be
uploaded.
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Dashboard  Upload.” Rewbata  Tutorial

oad

Profile Templates sv sy 20192020 RN :hoo! Profile Upioad
Download Cument Version .
® Download GESPv2019.10,31 xisx Choose File To Upload

® Download GJHSPV2019.10.31.xisx

School Profile

& Download GSHSPY2012.10.31.xlsx

lease accomplish and upload to the next panel,

6. Click the UPLOAD NOW button

Dashboard .Upi_o_ad Raw Data ~ Tuforiai

oad

Profile Templates sy sy 2019-2020 (N Schoo! Profile Upfoad
Download Curent Version
(® Download GESPY2012.10.31.xlsx Choose File To Upload

® Dovnload GIHSEV2019.10.31 xlsx e
- School Profile
® Download GSHSPV2019.10.31.x1sx

ease accomplish and upload to the next panel.
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Learner Information System

If there are errors found in the uploaded template:

a. Anotification message will be displayed: “Error(s) found.
Please check the errors from the table below”.

Hame - Upioad - Mew pipad

IRy
sv 20192020 (DD v Tstvptstas

# School Profila
1 Governrment Elemeniary Schoot Profile
2 - Govemment Junior High Sciool Profile

3 Govemnment Senicr High School Profile

Selecithe epp template and download. Meo

TEMPL Pease ik ty d , L
' Variahle Incorrect Values Sheet/Cell Address
1 schid NULL VALUE BLANK School {3

sv s 20192020 (RN <o Frovie Unioss

{ 1 Crvovls3 foun Prewse check the e from e i betow. J

Emror Message

Plzaze enter a walid School 1D

b. Atable (TEMPLATE ERRORS) will be displayed to list the
errors found in the uploaded template.

Heovie © Uploas . New Uplaad

$¥ 20182020 AN S chool Profiie Tempizies
& Schoot Profifs

1 Govemment Elementary School Profile
2 - Govemnrent Junior High Schoo! Profile

o] GRS 10 3] dex

3 | Govemsment Senior High Setiool Profile

Selent the appropriate template and download. Pleass sccomplish and upload o the next panet

svsv 2019 2020 (NI s<too! Profis Upload
0 Exrols) found Plaase cheok the amors lrom the tacle bolow

Choose File To Upload

| Schuot Brofile

' TEMPLATE ERRORS (Pleasa fix these youe )
L Variable Incorrect Valugs - SheeVU/Cell Address
1 schid NULL VALUE BLANK Schoot 1D

Ercor Message
Prease enter 3 valid Schont 1)
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If the uploaded template has no errors, a “School Profile Successfully
uploaded” notification message will be displayed.

Home © Upfead  New Unlsad

e o

sv2019-2020 (TINRMINRE Schooi Profiie Templates

# School Profile
1 Government Elementary Schoo! Profile

Downioad Cusrent Version

@ Dowrdoas GESFVATTY 10,3

sy sy 2019-2020 (NN s ool Profile Upload

1.sd8x

1.d0ex

( oo Proile Succassiully uploaded. -

@ bowniay

2  Government Junior High School Profile
3  Government Senlor High Schoo! Profile
Select the appropriate template and download. Please accomplish and upload 1o the next panel,

@ Dovmicad GSHSPY2I19. 10,31 xisx

Choase File To Upload

- Sonoal Brofile

7. To view/download the uploaded template/s, click the Dashboard
tab. Then click the template’s name under School Profile column.

T

SY 2019 - 2020 ST < <oo! Profile Upload

3

School Profiles Uploaded

sY Uploaded On Uploaded By Updated On
20152020 201510020932 37 78275 ZMGSI0-1607535
20792020 20191021 02:32:27 78275 2019-10-31 023230
20192020 2019-10-31 02:38:16 78275 2019-1031 023825

School can no longer upload the school profile template/s once it
has been validated by the Division Planning Officer (DPO).

SRR

s 2019 - 2020 CRNRBERIRINN s <oo! Frofic Upioad

3

Schoot Profiles Uploaded

# sY Uploaded On Uploadad By Updated On
1 D . -Zﬂw-:_".}';".? 20191002 09:12.37 . 18275 20191037 02:44.29
2 @2 HN3-2020 201910:31 02:32:22 0275 2019-10-31 02:44:30
ERRC 2019-2020 20821031 023816 78275 261%-10-31 02:44:30

For reversion request, kindly contact your respective DPO.




