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Republic of the Philippines

Bepartment of Education
REGION IV-A
SCHOOLS DIVISION OFFICE OF CAVITE PROVINCE

June 19, 2020
DIVISION MEMORANDUM
NO. 175, s. 2020

TO:  Office of the Assistant Schools Division Superintendent
Chief, CID and SGOD
Education Program Supervisors
Public School District Supervisors
Public Elementary and Secondary School Heads
Division Personnel
All concerned

EXTENSION OF ALTERNATIVE WORK ARRANGEMENT

1. In reference to DepEd Order No. 11 s. 2020 titled Revised Guidelines on
Alternative Work Arrangement in the Department of Education during the Period
of State of National Emergency due to COVID-19 Pandemic and Division
Memorandum no. 145 s. 2020 titled Alternative Work Arrangement schedule for
Division Office Personnel Under General Community Quarantine, this Office
shall continue to adopt the alternative work arrangement for officials,
teaching and nonteaching personnel until June 26, 2020.

2. In addition to the Work-From-Home Accomplishment Report, the
personnel shall be required to submit an Individual Daily Log and
Accomplishment Report (Enclosure No. 2) indicating the accomplishment agreed
targets and outputs as reflected in the Office/ School/ CLC Workweek Plan
(Enclosure No. 1). The workweek plan and individual personnel’s accomplished
outputs shall be the basis of weekly performance monitoring and assessment by
the heads of the functional office or school/ CLC or immediate supervisor/ raters.

3. Heads of the office or school heads shall approve and certify the
submission of the electronic copies of the enclosures with their digital/ electronic
signature, especially in cases where the individual personnel if under WFH
arrangement or exempted to report as Skeleton/ Physically reporting Workforce.
The individual personnel is allowed to sign the original printed copies when such
is already feasible.
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Republic of the Philippines
Pepartment of Education

REGION IV-A
SCHOOLS DIVISION OFFICE OF CAVITE PROVINCE

8. Any provision stipulated in previously issued Memoranda inconsistent
with this Memorandum is hereby repealed.

4. For information and strict compliance.

ROMMEL C. BAUTISTA, CESO V
Schools Division Superintendent

MCS/ DM 175 s. 2020
BU-1527/ 06/19/2020
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