Republic of the Philippines
Bepartment of Education

REGION IV-A
SCHOOLS DIVISION OFFICE OF CAVITE PROVINCE

August 4, 2022

DIVISION MEMORANDUM
NO. 350, s. 2022

To: Assistant Schools Division Superintendents
Chief, Curriculum and Implementation Division
Chief, School Governance and Operations Division
All Others Concerned

ONSITE ADMINISTRATION OF THE PHILIPPINE EDUCATIONAL PLACEMENT
TEST (PEPT) AND OTHER REGULAR ASSESSMENT SERVICES

1. This is with reference to DM/OM-CI-2022-00272 entitled, “Onsite
Administration of the Philippine Educational Placement Test (PEPT) and Other
Regular Assessment Services”. The Bureau of Educational Assessment announces
the resumption of the onsite administration of the Philippine Educational Placement
Test (PEPT) to learners needing validation of grade level/s that were completed from
schools without a permit.

2. To proceed with the preparations relative to the conduct of PEPT Validation,
all interested learners shall fill up the needed information thru the link:
https://tinyurl.com/InitialDataPEPTValidation until August 10, 2022. No need to
submit the required documents yet. The purpose of this data gathering is to initially
determine the estimated number of learners for validation.

3 Please be reminded that only learners who shall be subjected for Validation
shall provide the needed data.

4. Also attached in this Memorandum is the information on the regular
assessment services that BEA provides to its clients.

S. Final information and updates relative to the conduct of PEPT Validation shall
be released on a separate Memorandum.
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6. Should there be any concern, you may contact Ms. Kristine G. dela Rosa, EPS
— SMME / Division Testing Coordinator thru the email address
kristine.gener@deped.gov.ph and Ms. Maria Belen C. Mojica, SEPS — SMME.

7. Immediate dissemination of this Memorandum is highly desired.

ROMMEL C/ ISTA, CESO a
Schools Division Superintendent

KGdR/ DM 350 S. 2022
BU-21809/ 08/02/2022
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Republic of the Philippines
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MEMORANDUM ,
DM/OM-CI-2032- ( (11

Drnsri;es fJf boucs :
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| Division Testing Coordinators | recomosum:

_i All Others Concornod

e “hA o, x (92 2Y
From: NELIA V. BENITO, PhD, CESO IV
Director 1V, Burecau of Education Assecssment
Officer-in-Charge, Office of the Undersecretary for
Curriculum and Instruction

S‘ul}_geet Onsite Administration of the Philippine Educational Placement
Test (PEPT) and Other Regular Assessment Services

Date: e R i e

The Bureau of Education Assessment (BEA) announces the resumption of the onsite
administration of the Philippine Educational Placement Test (PEPT) to learners
ceding validation of grade level/s that were completed from schools without a
permit. The resumption is consistent with DepEd Order No. 17, s. 2022, Guidelines
on. the Progressive Expansion of Face to Face Classes, and DepEd-DOH Joint
lemorandum Circular (JMC) No. 01, s. 2021, Operational Guidelines on the
mentation of Face to Face Learning Modality.

hed herewith are the guidelines on the onsite conduct of the PEPT for validation
scs. Also included in this memorandum is the information on the regular
ssment services that BEA provides to its clients.

. shall start accommodating validation requests as soon as this memorandum is
ed and disseminated. For inquiries about the PEPT and other assessment
ices offered by BEA, send an email to the bureau’s Education Assessment
sion through this address: boa.cadadeped gov pl.

information and guidance.

es: |
. Guidelines on the Onsite Administration of the PEPT for Validation Purposes
. Guidelines on the Administration of the PEPT to Walk-In Clients at the BEA Office
» Guidelines on the Issuance of Test Certificate/ Certificate of Rating
Guidelines on Requesting the Administration of the CB-EPT in Schools Division Offices

2al Bullding, DepED Complex, Meralco Avenue, Pasig City, Phillppines
ne: (632) 8633-7202/8687-4146 Fax: (632) 8631-5057
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Guidelines on the Onsite Administration of the PEPT for
Validation Purposes

The arade levels of learners that were completed in schools without a
 government permit are subject to validation. The Philippine Educational Placement
Test (PEPT) 1s the assessment tool used to validate if these learners met the learning
standards for specific grade levels as per DepEd Order 55, s. 2016 (Section 6), Policy
~ Guidelnes on the National Assessment of Student Learning for the K to 12 Basic

: --Edumaon Program.

Ts 3_. et Cliantele

1. Learnmers who may register for the PEPT for vaiidation purposes should have
~ completed, without failed subjects, the grade level/s to be validated.

- 2 Learners 6 years old and above may register for and take the test.

. Note: Refer to licms 16 and 17 (Annex A for the guidelines on the health and
safety of the learners.

Requirements

3 The Division Tesnng Coordinators {DTCs) shall facilitate the registration

process and collect the following documentary requirements for submission
to BEA:

a. Orginal and one photocopy of the birth certificate duly authenticated
and issued by the Philippine Statistics Authority (formerly National
Statistics Office) or by the Local Civil Registrar;

b . Original and one .phowcopy of the permanent school record (e.g.,
| SF10/Form 137] signed by the School Principal/Registrar/School

Admlmstrator, |

j_ .,;.__.;.st- -létfe'ts. from the SDO and RO; and

cal and recenﬂy taken I1x1 colored ID pictures with name tag
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Reqneat and Registration Process

5 The Schoels Division Offices (SDOs), through the Regional Offices (ROs), shall
request a schedule for an onsite administration of the PEPT for validation
purposes to the Office of the Director, Bureau of Education Assessment (BEA).

This follows DepEd Order No. 23, s. 2019, Additional Provisions to Section 6
Grade Level Placement Assessment of DepEd Order No. 55, s. 2016 {Policy
~ Guidelines on the National Assessment of Student Learning forthe K to 12 Baszc

- Education Program).

6. The request letter for BEA should contain the following information:

a. total number of learners,

b. suggested date of examination,

c. tlesting cenler, and the

d. list of learners with initial evaluation using the template below:

- List of Lcarners
Last Name, First Name, MT Date of Birth | Age Grade Level/s Gradc Level/s
~ (alphabetical) (M/D/Y) Completed in Completed in 8Y
SY with Permit without Permit
f {for validation)
The rcquest togcther wrth the documentary reqmrements in Item 3 {Annex

A}, must be sent to BEA through courier.

Addressee: Nelia V. Benito, PhD, CESO IV
: Director IV
Address: Bureau of Education Assessment, 2F Bonifacio Bldg.,

DepEd Complex, Meralco Avenue, 1600 Pasig City
02- 863 16921

Note: The DTC may opt to email an advance copy of the request letter to the

Assessment Division, BEA, through email (bea.ead ‘udeped.gov.ph)
sub_]ect lme [SDO_LPE.PT Onsite Request.

s the proposcd date of test administration with the DTC.

. mste.' the paper—based PEPT (PB -PEPT) in the testmg center

also admnuster the computer-bmd PEPT (CB-PEPT) through
pctoring to learners in special circumstances provided that
s for such options are met. To regulate the volume of test -takers,
( txze leamers who need the CB-PEPT for placement purpase:, :
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B

13.

not validation Those eligible to take the CB-PEPT are identified in ftem 32

{Annex B}
The number of BEA personnel shall be determined based on the total
number of examinees and grade levels to be administered.

The travel expenses and allowance of the BEA personnel who will administer
the test onsite shall be charged to the schools/learning centers of the
learners who will take the PEPT following DepEd Order No. 22, s. 2019,
Guidelines on Official Local Travels in the Department of Education.

The test results are usually released within 5 to 7 working days. BEA will
provide post-assessment instructions to the DTC/requesting party.

Health and Safety Protocols

§ G218

15.

16.

L,

The DTC must coordinate with BEA about the proposed testing center that
will be used in the conduct of the PEPT. If a school will be used as a testing
center, it should have qualified for and passed the School Safety Assessment
Tool (SSAT).

An estimate of 15 to 20 examinees shall be assigned per testing room
depending on the room’s size, ventilation, and capacity.

The parent/legal guardian of the examinees/learners who will be qualified
to take the test must provide a signed written consent to the DTC agreeing
to the onsite test administration. The consent form will be provided by the
SDO to the parent/legal guardian.

Qualified learners 's.ha_ll be allowed to take the test regardless of their

. vaccination status. Moreover, all applicable provisions in DO No. 17, s.

2022, Guidelines on the Progressive Expansion of Face to Fuce Clusses, and

. DepEd-DOH JMC No. 01, s. 2021, Operational Guidelines on the

Implementation of Face to Face Learning Modality, must be observed in the

conduct of the face-to-face testing activity. This includes securing a

clearance on the conduct of the assessment activity from the local health
unit. Lo

_F_b '-mqumcs about thc PEPT grade-level validation request, send an email to

on Assessment Division (EAD], BEA (bea.eadudeped.gov.ph) usmg the
SDO] PEPT Onsite Request.
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%iﬂe&inu on the Administration of the PEPT to Walk-In Clients
at the BEA Office

hr.gnt Clientele

- The Bureau of Education Assessment (BEA) accepts applications for the
Philipmine Educational Placement Test (PEPT) from the following learners:

Learners {rom nonformal and informal education programs
Learners who have incomplete or no record of formal schaoling
Leamers with back subjects

Learners who need grade level standards assessment

Learners who are overage for their grade ievels

fROT

Lecarners with special needs may also be assessed provided that test
mmmodanons are met. The target learners are consistent with DepEd Order No.

55, s. 2016, Policy Guidelines on the National Assessment of Student Learning for the
KX 1o 12 Basic Education Program.

On the other hand, learners who studied in schools without a government
permit may refer to Annex A for the guidelines on test registration. They will take
= PEPT at their respective Schools Division Offices (SDOs)/testing centers. Hence,
se learners will not be accommodated at the BEA office as per DepEd Order No.
, 8. 2018, Additional Provisions to Section 6: Grade Level Placement Assessment of
d Order No. 55, s. 2016 (Policy Guidelines on the National Assessment of Student
g for the K to 12 Basic Education Program).

ents

The following are the PEPT documentary requirements for submission during
registration:

r Ongmaj and one photocopy of the birth certificate duly authenticated
‘and issued by the Philippine Statistics Authority (formerly National
‘Statistics Office) or by the Local Civil Registrar;

nal and one photocopy of the permanent school record f(e.g.,

/F‘om 137) signed by the School Principal/Registrar/School

ristrator; certificate of attendance in 1ntervent10n programs, or
; _f of schoolmg (if applicable);

al and one phutccopy of the PEPT Certificate of Rating (for
Ve ts who nced to retake a PEPT subtest); and -

t (for apphcants who completed their last grade
chool) - :
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e. ldentical and wcmrtiy tuken Ix1 colored ID pictures with name tags
{twao picces tor wullc -in registrants);

A repistration fee of twn hundred pesos (PhP200) shall be charged fm- Farh
c:.‘tammee -

-.‘If‘cst Registration

- BEA accepts walk-in clients for test registration from 8:00 AM to 5:00 PM,
Mondavs through Fridays (excluding holidays). The BEA office is located on
the 2% floor, Bonifacio Bldg., DepEd Complex, Meralco Avenue, Pasig City.

. NoteBEA also has an -cfnline registration facility for PEPT. Refer to iiems
7 toe I (dnnex B BEA recommends registering online for ease of doing
business.

Clients 6 years old and above may register at the BEA office.

-Note Only one companion/ guardian shall be allowed for each client during test
registration; this also applies on examination day. Moreover, minors 5 years old
and below will not be accommodated at the DepEd premises during test
registration/examination day.

h vuiting the BEA office, a negative Covid-19 test result shall be

qui from unvaccinated/not fully vaccinated individuals. On the
“hand, fully vaccinated clients may be allowed entry upon presentation
pmof of vaccination in reference to DepEd Task Force Covid-19
rorandum No. 610 dated 7 March 2022, Testing Requirements, Health
ards, and Working Arrangements for the Central Office under Alert Level
directive applies to the test registrants and their companions
test regiltrat:mn and on examination day.

dients arc.advised-- to come in proper attire. Proper decorum and attire
zired while on DepEd premises.

tion

= Lic /her parent/legal guardian shall fill out the PEPT
Fe rm whlch is downloadable from http:/ /bit.ly/PEPTForm.

: __'_,.glstrauon form must be sent to pept.beaadeped.gov.ph
ill provide the next steps and payment procedures. The
ed in Item 2 {Annex BJ.
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1 1. The Frequently Asked Questions (FAQs) and other information about the PEFT
online  registration  may  be  uccessed  through this  link:
https:/ /bit 1y /DepRdPEPT |

Test Administration

12.BEA administers the paper-based PEPT (PB-PEPT) to pre-registered
o examinees from 8:00 AM to 5:00 PM, Mondays through Fridays (excluding
= holidays). The BEA testing center is located on the 29 floor, Bonifacio Bldg.,
DepEd Complex, Meralco Avenue, Pasig City. A maximum of 20 examinees
will be scheduled per day.

13.As an option, BEA offers the computer-based (CB) PEPT to the following:

a. Clients 6 to 9 years old who reside outside Metro Manila,
Bulacan, Cavite, Laguna, and Rizal;

b. Clients with a current medical condition (supported by a medical
certificate); and

c. Clients with exceptional cases.

The CB-PEPT is administered by BEA via live remote proctoring and with
the use of an online or internet-dependent platform. The test is taken by the
client in his/her location provided all requirements are met.

14. All applicable provisions in DO No. 17, s. 2022, Guidelines on the Progressive
- Expansion of Face to Face Classes, and DepEd-DOH JMC No. 01, s. 2021,
- Operational Guidelines on the Implementation of Face to Face Learning
_'-Madafity, shalil be observed in the conduct of the face-to-face testing activity.

_’5 The test results are usua]]y released within 5 to 7 working days after the
. examination. Clients are advised to inquire about the availability of their test
esults after 7 working days from the Verification Unit, Education Assessment

sion, BEA, through this email: verification.beawdeped.gov.ph.
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Annex C
Guidelines on the Issuance of Test Certificate/Certificate of Rating
The Bureau of Education Assessment (BEA) continues to implement an online

-g@heme in accommodating requests for the issuance of Test Certificate/Certificate
of Rating (COR) for the following assessments:

Philippine Educational Placement Test (PEPT)

Accreditation and Equivalency (A&E) Test

National Career Assessment Examination (NCAE)

Qualifying Examination in Arabic Language and Islamic Studies
(QEALIS)

e. Educational Management Test (EMT)

a0 op

Issuance Fee

- A payment of fifty pesos (PhP50.00) shall be charged for each copy of the test
certificate /COR. Clients may also opt for delivery of the requested document, but
they must shoulder the shipping fee.

 Online Request
1. To request, follow these steps:

a. Download the COR request form from this link:
https://bit.ly/DepEdVerification

b. Fill out the form with complete and accurate information.

 ¢. Upload the completed form and the following documents to this link:
- https:/ /ftinyurl.com/BEACORVerify
1) Request Form,
~ 2) Clear scanned copy of birth certificate duly authenticated and
issued by the Philippine Statistics Authority (formerly National
Statistics Office) or by the Local Civil Registrar, and
3) Clear scanned copy of a valid ID

Vait for a res__p_ohse from BEA regarding the status of the request and
yment procedures.

-_phjcs.dn._-th.e_ issuance of test certificates/CORs can be accessed
is link: https://bit.ly/DepEdVerification




© Republic of the Philippiices
partment of Education

tmmcn OF THE lmnnmm'm "TARY FOR CURRICULUM AND INSTRUCTION

Walk-In cmnt;

3. Walk-in clients may request their test certificate /COR ut the BEA office from
- 8100 AM te 5:00 PM, Mondays through Friduys (excluding holidays). The BEA
office is located on the;- 2 floor, Benilacio Bidg., DepEd Complex, Meralco

Avenue, Pasig City.

Note: BEA recommends using the online facility for ease of doing business,

4, Im visiting the BEA office, a negative Covid-19 test result shali be
mquimd from unvaccinated/not fully vaccinated individuals. On the
-qther hand, fully vaccinated clients may be allowed entry upon presentation
of proof of vaccination in reference to DepEd Task Force Covid-19
_emm*andum No. 610 dated 7 March 2022, Testing Requirements, Health
Standards, and Working Arrangements for the Central Office under Alert Level
Na 1. This directive applies to the clients and their companions.

Clients 6 years old and above may file their requests at the BEA office
provided that the conditions in Ttem 4 [Annex C} are met.

Noie Only one companion/guardian shall be allowed for each client. Moreover,
minors 5 years old and below will not be accommodated at the DepEd premzses

dw‘mg the filing/ claiming of requests.

W_alk—_in clients are advised to come in proper attire. Proper decorum and attire
are required while on DepEd premises.

inquiries reiated to the verification of test resulits, send an email to the
Unit, Education Assessment Division, BEA, DepEd Central Office

on.beaudeped.gov.ph).




gueeting the Adminiatration of the CB.EPT in
| Behpols Division Offices

oy Bursan of Bdoosinm Assssament (BBA] cvontinuss fa impirmeat ths
' '.:f""f'."ﬁnﬁi&"ﬂimw of £ Ciaspter Based English Prediciency Teat {m&ﬁ'm £y
: M%ﬁm apphsante g the Schools Divighog € Hfices (G108} Thils 08 b fine
m’“ HM#mmﬁam No. 106, a 2019, Admintatration of the Fﬁf’ﬂi.ﬂﬁ
Py Tead fe Peodir Apgdasints Nodwopiade, and DM-CL2030-060,
&Mﬁw oo fhe Al o of the Ergltsh Profic mrwu Test

B Ve BPT 2 adimieustired through a computer based modality, usiag an andine
g anteaoned dependent plattorm. The transmittal and generation of test results
e fastey for ihe CB-EPT than the usunl paper-based {(PFB) test,

' I' ﬂmm Requests

W check the SDO's capacity for CB testing, the DTCs must accomplish the
following forms which are downloadable {rom bttps:/ /bit ly/ DepEdEPT.

. Form 1: List of Testing Centers
b Form 2: Assessment Plan
¢. URF: User Registration Form

Ttar: DTCs shall file their request letter to NELIA V. BENITO, Ph.D., CESO IV,

IDirector IV of BEA, through Ms. Danilyn Joy L. Pangilinan, Chief Education
ram Specialist of the Education Assessment Division (EAD}. The letter,

d by the Schools Division Superintendent, should contain the estumated

r of examinees, the proposed date/s of administration, and the DTC's
dertails {email address and mobile number).

' shall send the request and the forms mentioned in Item 3 {(Annex

beaudeped gov.ph. The DTC may also coordinate with the EAD
request through landline, 02-86312589 every Monday to Friday.
. 5:00 PM (except holidays).

ﬂcxcnuy '-manage incoming CB-EPT requests, the DTCs are
ly follow the email subject format given below:

tang for the first time during the current year:

mat: [SDO_CB-EPT Year Batch Number]
LACAN_CB-EPT_2022_Batch 1

'_d-ing chucsts during the current year:

. [SDO_CB-EPT_Year_Batch Number]
_CB-EPT_2022 Batch 2
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{SHS) Teaching Positions Effective School Year (S8Y) 2016-2017. Henceforth,
applicants who have met the cut-off score in spite of the absence of an EPT
score shall still be included in the Registry of Qualified Applicants (RQA).

_'_17 TG heighten the security in conducting the EPT, there will be corresponding
sanctions and legal liabilities for teacher-applicants and testing personnel
who will be caught divulging any EPT information, test materials, test
responses/contents, scoring processes. results, including its online
platform. or any other documents or information to any person or
organization. For more information on the test security protocols for the test-
takers and testing persannel, refer to DM-HROD-2022-1572 {Section 5.f to

5.j).
jonal Paper-Based EPT

LB For SDOs that will have difficulty meeting the operational and system
' requirements of the CB-EPT, a request on the conduct of a PB-EPT must be
submitted to BEA through its email address: ept.beasdeped.gov.ph. The
request should be filed at least two weeks before the proposed schedule.

The request must include the requested modality, the target date of test
~ administration, and the number of teacher-applicants. Also, the reason/s
for requesting a PB-EPT, instead of a CB-EPT, must be cited. The SDO must
. wait for the approval of the request and confirmation of the proposed date of
~ administration.
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3 mmmm {dated B May 2020} Aduisory v the Admirdstration of the
Btk Peedusenmcy Tt

K DM Ne. 106, &, FO1R. Adenistration of the BEnglish Proficiency Test for Teacher
i W‘W’&h Narwom i

m 23, . W19, Addibonal Provisions to Section 6 Grade Lewwl Plucement
Asmensmment of Depld Order No 55, 5. 2016 (Policy Chadelines on the National
swmen? of Studont Learnang for l-h.e K to 12 Basic Education Progromj

L W No. 22, s. 2019. Gudelines on Official Local Travels in the Department of
m No. 3, 5. 2016, Hinng Guidelines for Senior High School (SHS) Tewaching
tions Effective School Year (SY) 2016-2017

m. §5. 8. 2016, Policy Guidelines on the National Assessment of Student
ng for the K to 12 Basic Education Program

No. 22, 8. 2015, Hiring Guidelines for the Remaining Teaching Posinions
e School Year (SY) 2015-2016

7. & 2015, Hiring Guidelines for Teacher I Positions Effective School
20152016




